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PURPOSE OF THIS PUBLICATION

This publication is intended as a description efalcademic programs and activities of
North Central Institute (NCI). This is not an oftermake a contract. NCI has made every
reasonable effort to provide factual accuracy memed responsibility is assumed for
editorial, clerical, or printing errors, or erracaasioned by mistakes.

Occasionally, changes to programs offered are gpjate or necessary. NCI retains the
right to terminate or change any policies, programguirements, course offerings, class
schedules, instructor assignments, tuition rates &ind any and all other aspects of
educational requirements at any time without pniatice.

MESSAGE FROM THE FOUNDER

Education plays a vital role in each of our livassome point we must devote our attention
to enhancing our education and knowledge base. nvimt have the dedication and
determination to strive for excellence and leatyali can about.

At North Central Institute, we are dedicated toyng the tools you need to succeed. Our
faculty and staff will give you the personal atientneeded to achieve your goals. Success
requires only that you apply yourself as hard asweek for you. Push yourself to learn all
NCI has to teach, and when graduation day comesywlbleave knowing that you are

ready for the job market and can excel in your caveer. At that point, you have improved
yourself through education and are prepared to @@etter living. We wish all of you the
best in your new endeavor.

John D. McCurdy, Ed.D.
Founder

STATEMENT OF OWNERSHIP
North Central Institute is owned by John D. McCuyrBgunder, and Tamela K. M. Taliento,
who serves as President.

ACCREDITATION

North Central Institute is accredited by the Consiais of The Council on Occupational
Education (COE), 7840 Roswell Road, Building 300it&325, Atlanta, GA, 30350; phone
(770) 396-3898 / fax: 770-396-3790. North Ceninatitute has been reaffirmed through
the year 2021. Accreditations, Approvals, Authatians, and Licenses may be viewed in
the Admissions Office during business hours.

*Incorporated in the State of Tennessee

State of Tennessee Certificate of Registration

Volume 439, Page 0710

Dated: 09 April 1990



AUTHORIZATION STATEMENT

North Central Institute is authorized by the TerseesHigher Education Commission
(THEC). This authorization must be renewed eaar gad is based on an evaluation of
minimum standards concerning quality of educatethical business practices, and fiscal
responsibility.

FEDERAL AVIATION ADMINISTRATION APPROVAL

The Federal Aviation Administration (FAA) issuedoapval to North Central Institute to
operate as an Aviation Maintenance Technician Sohitb the ratings for Airframe,
Powerplant, and Airframe & Powerplant. Approvalswgganted to NCI on April 10, 1998
and will continue indefinitely. NCI's Air Agency &2tificate number is N4ITO70K.

NORTH CENTRAL INSTITUTE CHARACTERISTICS

HISTORY
North Central Institute, est. in 1988, is a prilyg@wned institution located in Clarksville,
Tennessee, directly across from Gate 1 of Fort @athgKentucky.

MISSION
To provide quality education and motivation tosalidents, encouraging the development of
technical skills, professional values and knowlepgeinent to their chosen career field.

GOALS AND VALUES
NCI aspires for its staff, faculty and studentsnaintain the highest ethical values:
Accountability, Responsibility, and Integrity. Dioet right thing, all the time, even if
no one is watching.
To develop the student’s ability and critical thimdk
To encompass educational programs reflecting stutseds and evolving
professional career opportunities.

FACILITIES

Our 30,000 square foot facility houses our corpoadtices, administrative offices,
bookstore, classrooms, and aviation maintenanagdédry. Personalized classroom
environments are encompassed in a state-of-thteaaring facility that is handicap
accessible.

TITLE VI, 42 U.S.C. § 2000d et seq; AGE DISCRIMINATION ACT OF 1975;
EQUAL OPPORTUNITY
Title VI, 42 U.S.C. 82000d et seq was enacted asgbahe landmark Civil Rights Act of
1964. It prohibits discrimination on the basis afe, color, and national origin in programs
and activities receiving federal financial assis&@rilrhe Age Discrimination Act of 1975
prohibits discrimination on the basis of age ingveans and activities that receive federal
financial assistance. The law states, in part; thatperson in the US shall, on the basis of
age, be excluded from participation in, be denedlienefits of, or be subjected to
discrimination under, any program or activity reteg federal financial assistance. NCl is a
non-denominational, privately owned, co-educationsiitute of postsecondary education.
NCI complies with all federal rules and regulati@m&l does not discriminate against
students, employees, or applicants for admissi@ngloyment on the basis of race, creed,
color, religion, sex, age, ethnic or national arjgnilitary / veteran status, disability,
pregnancy, sexual orientation, gender identitypression, genetic information, or any other
category protected by state and / or federal Ilmguiries or complaints regarding the non-
discrimination policy should be directed to the Adistrative Office.
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AMERICANS WITH DISABILITIES ACT (ADA)

NCI will provide reasonable accommodations to peayth disabilities in accordance with
Section 504 of the Rehabilitation Act of 1973 antleTlll of the American with Disabilities
Act of 1990. Contact the Admissions Office at taas weeks before orientation or 72
hours before scheduled meetings to discuss anyaspecommodations that may be
necessary. The point of contact is the Dean of i&dgions at North Central Institute, 168
Jack Miller Blvd, Clarksville, TN 37042. Telepho(881) 431-9700

TITLE IX, EDUCATION AMENDMENTS OF 1972, as amended

North Central Institute is committed to providingearning, working, and living
environment that promotes personal integrity, tiiland mutual respect in an environment
free of discrimination.

Title IX of the Education Amendments of 1972 isddral law that prohibits sex
discrimination in education. It reads: “No persarthe United States shall, on the basis of
sex, be excluded from participation in, be denhezllienefits of, or be subjected to
discrimination under any education program or agtireceiving Federal financial
assistance.” Title IX of the Education Amendmerit$®/2, and its implementing
regulation at 34 C.F.R. Part 106 (Title 1X).

Effective August 14, 2020, The Title IX rule crematenew specific process by which
postsecondary institutions must manage coveredasbanassments complaints on campus.
North Central Institute will be using the trainirgsources provided by Thompson Coburn
LLP to provide training to individuals that will peadminister this required process.

The training provided by Thompson Coburn LLP wdler the following topics: Module 1

— An Introduction to Managing Title IX Sexual Hasasent on Campus; Module 2 — Formal
Complaints of Title IX Sexual Harassment; Module Bitle IX Investigations & Informal
Resolutions; Module 4 — Title IX Hearings; Module-Title IX Determinations; Module 6

— Title IX Appeals.

North Central Institute has designated the follayimdividuals Title IV Coordinator &
Title IX Decision Maker to coordinate the complianeith Title 1X:

Michelle Hartson / Registrar Dale Wood / Dea\dmissions
Title IX Coordinator Title IX Decision Maker
ncireqgistrar@nci.edu/ 931-431-9700 admissions@nci.edu 931-431-9700

In the absence of the above the President will ioecthe interim Title IX Coordinator. This
responsibility will remain in place until such ptisn is filled.

North Central Institute will utilize the assistarfcem the Executive office for the position
of Investigator. The Investigator will assist andriwwith the Title IX Coordinator in
conduction a fair, objective, and impartial invgation.

Patricia Bell / Comptroller

Title IX Investigator

pbell@nci.edu/ 931-431-9700

All Title IX Administrators will be required to coptete each module provided by
Thompson Coburn training.




PROFESSIONAL AFFILIATIONS

Aircraft Electronics Association

American Association of Collegiate Registrars amtirssions Officers
American Council on Education

Army Aviation Association of America (Individual Mabership)
Association of Veterans Education Certifying Offils

Association for Women in Aviation Maintenance (Widual Membership)
Association of the United States Army

Aviation Technician Education Council

Better Business Bureau

Clarksville Chamber of Commerce

Council on Occupational Education

Federal Aviation Administration

National Federation of Independent Business

Professional Aviation Maintenance Association

Rotary (Individual Membership)

Screaming Eagle 161Airborne Division Association (Individual Membeigh
Society for Human Resource Management (Individuahiership)
Tennessee Association for Student Financial Aid Adstrators
Tennessee Association of Collegiate Registrarsfaimdissions Officers
Tennessee Association of Independent Colleges enolo®
Tennessee Educational Association of Veteran Pnogrdministrators
Tennessee Higher Education Commission

Tennessee Proprietary Business School Association

University Aviation Association (Individual Membéip)

Women in Aviation International (Individual Membaig)



LETTER OF UNDERSTANDING / CONTRACTS

DEPARTMENT OF DEFENSE (DOD) VOLUNTARY EDUCATION
PARTNERSHIP MEMORANDUM OF UNDERSTANDING (MOU)

NCI is a member of the DOD Voluntary Education Rarship. An MOU was
jointly signed with the agreement renewed on Ju)e€Q14, a consortium of
institutions pledged to be reasonable in workinthvdervice Members, their family
members and veterans trying to complete educatges while pursuing
demanding, transient careers. We are committedsong the transfer of relevant
course credits, provide flexible academic residereguirements and award credit
from appropriate military training and work expemes.

AGREEMENT WITH ELKINS INSTITUTE

NCI has an agreement with Elkins Institute as eeFlddCommunications
Commission examiner for all elements and is autleorito conduct classes for
Elements 1, 3, and 8.

WORKFORCE INVESTMENT ACT (WIA)

WIA has an agreement with NCI to provide training inemployed adults and
dislocated workers who cannot obtain employmerditeato self-sufficiency. To
qualify for training, the individual must possebks skills to complete the training
program, select a training program that is linke¢bb vacancies in the area,
demonstrate financial need and meet state andiegairements. WIA may pay
fees for qualified applicants including tuition,dis, computerized testing fees and
oral and practical examination fees for the quadifprograms.



ACADEMIC CALENDAR
2021 - 2022 SCHEDULE
Schedule subject to change without notice.

Term — Winter 2021 (WI-21)
January 26 — February 3, Advising & Registration
2021

February 42021 Late Registratio
February 82021 Classes Beg

May 21,2021 End of Tern

Term — Fall 2021 (FA-21)

September 21 — 29, 2021  Advising & Registratio
September 3(2021 Late Registratio

October 42021 Classes Beg

Januar 21,202z End of Tern

Term — Spring 2022 (SP-22)

May 23— June 1, 202 Advising & Registratio

June 2, 202 Late Registratiol
June 6, 202 Classes Beg
September 16, 20. End of Tern

n

Term — Spring 2021
May 25 — June 3, 2021

June 42021
June 72021
September 172021

Term — Winter 2022

uday 25 — February 2,

202z

February 3, 20z
February 7, 20z
May 20, 202

Term — Fall 2022
September 2- 28, 202.
September 29, 20.
October 3, 202
January 20, 20:

(SP-B)
Adivis& Registration

Late Registratio
Classes Beg
End of Tern

(WI-22)
Advising & Registration

Late Registratio
Classes Beg
End of Tern

(FA-22)
Advising & Registratio
Late Registratio
Classes Beg
End of Tern



AVIATION MAINTENANCE TECHNICIAN (AMT 147)
2021 - 2022 SCHEDULE

DAY TERM : Classes meet 7:30 a.m. - 3:00 p.m. Morningsds$eld from
7:30 —11:00 a.m. Afternoon class is held frarB0 a.m. — 3:00 p.m.

NIGHT TERM : Classes meet from 6:00 p.m. - 9:30 p.m.
ADD/DROP PERIOD: Add/drop ends the second day of class.
ORIENTATION : 9 a.m. &5 p.m. on the specific dates listetbiy.

DATES
November 30, 202—- March 17, 202
Orientation- November 13, 2020

March 22, 202:- June 28, 20z
Orientation- March 12, 2021

July 1, 2023 October 7, 202
Orientation- June 18, 2021

October 13, 202- January 28, 20:
Orientation- October 1, 2021

February 2, 202- May 11, 202.
Orientation- January 21, 2022

May 16, 2022— August 23, 202
Orientation— April 29, 2022

August 26, 202:- December 7, 20:
Orientation— August 12, 2022

December 21, 202- March 28, 202
Orientation- December 2, 2022

*NOTE: Late Term Registration will be the first weektbé term
SCHEDULE IS SUBJECT TO CHANGE WITHOUT NOTICE

DAY TERM
G1-20D-11 Genere
A1-20D-11 Airframe
P1-20D-11 Powerplar

G1-21D-03 Genera
A1-21D-03 Airframe
P1-21D-03 Powerplar

G1-21D-07 Genera
Al1-21D-07 Airframe
P1-21D-07 Powerplar

G1-21D-10 Genere
Al1-21D-10 Airframe
P1-21D-10 Powerplar

G1-22D-02 Genera
Al1-22D-02 Airframe
P1-22D-02 Powerplar

G1-22D-05 Genera
A1-22D-05 Airframe
P1-22D-05 Powerplar

G1-22D-08 Genere
A1-22D-08 Airframe
P1-22D-08 Powerplar

G1-22D-12 Gener:
Al1-22D-12 Airframe
P1-22D-12 Powerplar



AVIATION MAINTENANCE TECHNOLOGY (AMT 65)

ADD/DROP PERIODS END: First day of class. Withdrawal fees will apply.

MINI-TERM (9

Days)

P65.21M.0.
P65.21M.0:
P65.21M.0.
P65.21M.0.
P65.21M.0!
P65.21M.01
P65.21M.0
P65.21M.0:
P65.21M.0!
P65.21M.1!
P65.21M.1.
P65.21M.1.
P65.22M.0.
P65.22M.0:
P65.22M.0.
P65.22M.0.
P65.22M.0!
P65.22M.01
P65.22M.0
P65.22M.0:
P65.22M.0!
P65.22M.1!
P65.22M.1.
P65.22M.1.

2021 — 2022 SCHEDULE

DATES(Saturday-
Sunday)

January & 17, 202:
February 1= 21, 202:
March 13- 21, 202:
April 10 - 18, 202:
May 8- 16, 202:

June 1z 20, 202:

July 10- 18, 202:
August 14- 22, 202:
September 1- 19, 202:
October & 17, 202:
November 1~ 21, 202:
December ~ 12, 202:
January & 16, 202:
February 1= 20, 202:
March 12- 20, 202.
April 9 - 17, 202:

May 14— 22, 202.
June 1} 19, 202.

July 9-17, 202.
August 13- 21, 202.
September 1- 18, 202.
October & 16, 202.
November 1z 20, 202.
December - 11, 202:

REGISTRATION
DEADLINE
December 17, 20:
February 1, 20z
March 1, 202
March 29, 202
April 26, 202:
May 28, 202

June 28, 20z
August 2, 202
August 27, 202
September 27, 20.
November 1, 20z
November 19, 20z
December 27, 20:.
January 31, 20:
February 28, 20z
March 28, 202
May 2, 202:

May 27, 202
June 24, 20z
August 1, 202
August 29, 202
September 26, 20.
October 31, 20z
November 17, 20z



ACADEMIC COURSE
FEDERAL COMMUNICATIONS COMMISSION
2021 - 2022 SCHEDULE

TERM DATES (Sat /Sun) REGISTRATION
DEADLINE
FCC.21.0 January 2-- 24, 202: January 8, 20z
FCC.21.0. April 24 - 25, 202: April 12, 202:
FCC.21.0 July 24- 25, 202: July 12, 202
FCC.21.1 October 2%- 24, 202: October 8, 202
FCC.22.0 January 2- 23, 202: January 7, 20z
FCC.22.0. April 23 - 24, 202. April 11, 202:
FCC.22.0 July 23- 24, 202! July 11, 202
FCC.22.1 October 2%z 23, 202. October 7, 202

ADD/DROP PERIOD ENDS: The first day of class
Withdrawal fee will apply
*Two Day / 12 Hour Per Day Schedule
SCHEDULE IS SUBJECT TO CHANGE WITHOUT NOTICE
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North Central Institute Observed Holidays
The following days are designated holidays for 2021
New Year’'s Day Friday, January 1, 2021

Martin Luther King Day Monday, January 18, 2021

President’s Day Monday, February 15, 2021
Memorial Day Monday, May 31, 2021
Independence Day Sunday, July 4, 2021

Labor Day Monday, September 6, 2021
Columbus Day Monday, October 11, 2021
Thanksgiving Day Thursday, November 25, 2021

Day after Thanksgiving Friday, November 26, 2021

Christmas Break Monday, December 20, 2021 — FriDagember 24, 2021

The following days are designated holidays for 2022
New Year’'s Day Saturday, January 1, 2022

Martin Luther King Day Monday, January 17, 2022

President’s Day Monday, February 21, 2022
Memorial Day Monday, May 30, 2022
Independence Day Monday, July 4, 2022

Labor Day Monday, September 5, 2022
Columbus Day Monday, October 10, 2022
Thanksgiving Day Thursday, November 24, 2022

Day after Thanksgiving Friday, November 25, 2022

Christmas Break Monday, December 26, 2022— Fribagember 30, 2022

-11 -



ADMISSION TO NORTH CENTRAL INSTITUTE

NCI provides instructional training and educatioratl qualified applicants without regard
to their race, color, sex religion, national origage or disability.
Prospective students may obtain applications bingathe Admissions Office, (931) 431-
9700, from our website http://www.nci.edu, e-madmissions@nci.edu, or by writing to /
visiting:

North Central Institute

Admissions

168 Jack Miller Bivd

Clarksville, TN 37042

(931) 431-9700

If you are planning on using Tuition Assistance Admission Department can walk you
through the process.

Employees / students are held responsible for besngainted with the requirements for
completion / graduation and for arranging courdestualy. NCI representatives will assist
the student in every way possible; the studergspansible for meeting all program
requirements.

Attendance at NCI may be forfeited or revoked attame to student(s) who refuses or fail
to comply with regulations and standards.

ADMISSION REQUIREMENTS & POLICY

Applicants are required to be a graduate of anpedeaccredited high school or have
satisfied graduation requirements through the Garifucation Development test (GED) /
High School Equivalency Test (HISET). Exceptions made in some certificated
programs / courses for escrow students.

1) Admission:
a. Complete an application
b. Pay $50.00 non-refundable application fee
c. Submit official high school / GED transcript, or$&T score report. Official
military documents (i.e., ERB, ORB, and DD-214) also accepted for proof of
high school completion.

2) English / Math Proficiency Requirements:
Students must demonstrate proficiency in basicingag&nglish, grammar, and math
skills prior to enrolling. One of the following vdetermine demonstrated
proficiency:
a. Satisfactory American College Test (ACT) or SchitaBptitude Test (SAT)
scores in English and math.
i.  Enhanced American College Test (ACT): 19 Composite
a) English Composition: 18
b) College Algebra: 22
ii.  Combined Scholastic Aptitude Test (SAT): 720
b. Transferred courses from an accepted accreditatisgmpndary institutions in
first-level English and / or math.
c. A passing score in CLEP or DSST examination in Bhghnd / or math.
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3)

4)

5)

6)

d. Successful completion of NCI's Proficiency Reviewah.

Non-Program Status Application:

Students desiring to take courses with NCI, butbeoadmitted to a program:

a. Are required to submit an Application to NCI, offithigh school transcripts,
GED transcript, and pay non-refundable applicatemn

b. May take up to nine semester hours of credit. Omoe semester hours have
been completed, a program must be declared.

International Applicant / Foreign Students:

Submit an NCI Application

Submit a non-refundable application fee

Submit proof of financial support

Request official transcripts to be sent to Nortimica Institute 168 Jack Miller

Blvd, Clarksville, TN 37042

e. Submit Test of English as a Foreign Language (TQR#th a minimum score
of 500 and declare a program of study.

f. Admissions issues I-20 forms for students who ajgqiya full-time program
when all the required materials have been receiVieglpplicant is already in the
U.S. on an F-1/ M-1 visa and wants to transféd@j, a new 1-20 will need to
be issued by NCI.

g. The I-20 form should be taken to the Consular @ffitcthe applicant’s country.
The Consular Officer determines the applicant’snbfor entering the U.S. If
the applicant is found to be a bona fide studedtiatends to return to his / her
home country, permission will be granted to stuldsoad.

h. After being admitted into the U.S., the applicamb@d bring his / her passport,
visa certificate, and 1-94 form to the Finance &anissions Department at
NCI.

i. Contact Admissions for further instructions or apgible fees.

apop

Escrow Applicant:

NCI offers high school students in grades 9-12aiygortunity to pursue an FAA

Airframe and / or Powerplant (A&P) Certificate. ugients desiring to be admitted

into the FAA Aviation Maintenance Technician Pragras an escrow application

must:

a. Complete an NCI Application and submit a non-reflvid application fee.

b. Be enrolled in high school (minimum GPA of 2.0) drave parental approval.

c. Meet the minimum age requirement for FAA certifioat(18 years of age) on or
before the full program is completed.

Upon satisfactory completion of high school, sutsmis of official high school

transcript is required.

Denied Admission:

In the event NCI denies a student’s applicatioa,student will receive a refund of
all monies paid less the application fee. In theneé the applicant cancels this
enrollment agreement within three (3) business d&gsyning, all monies paid to
NCI will be refunded and the unpaid balance willda@celed. Students who have
not visited the school facility prior to enrollmenill have the opportunity to
withdraw without penalty following either attendanat a regularly scheduled
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orientation or following a tour of the facilitiem@ inspection of the equipment. An
applicant requesting cancellation of this enrolliregreement after three (3)
business days of signing, but prior to the starhstruction is entitled to a full
refund of any monies paid less the non-refundabpdiation fee.

7) Re-Admission Applicant:

a. A studentis considered a re-admission applicame if she attended NCI
previously but did not attend the preceding semegfeourses have been
taken at another post-secondary institute sinemdittg NCI, the student
must request an official transcript be sent to NiCétudent not enrolled at
NCI for a period of one or more years will neecttonplete a new
application, pay the current non-refundable appbcefee; and will then be
guided by the current catalog.

b. NCI will readmit any Service member with the sartas that they had
when last attending school due to a military serabligation.

¢

RESIDENCY

Residency is required for the Aviation Maintenaiegehnician & Aviation Maintenance
Technology Certificate Programs. Residency at IS@bt required to be admitted into and
complete a degree. Degree requirements may bénoegh learning assessment of
military training and experience, examinations sastCLEP / DANTES, or credit transfer
from other acceptable sources and / or schoolsodate Degree students must complete
18 SH through attendance at NCI, transfer in freceated accredited institutions or
standardized examinations administered through DBSITCLEP, Excelsior College, or
other standardized examinations recognized andiatesl by the American Council on
Education (ACE).
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A student must update his / her program evaluattdeast once a year (from the date of
admission into the program) to remain active. néear lapses with no record activity, the
student must re-apply for admission to the progasachwill be subject to the catalog in
effect at that time.

ATTENDANCE POLICY
Attendance is expected in all courses (AMT 147 etisl have specific requirements).
Absences may negatively impact your grade. A studéio misses a final exam may be
assigned a grade of “F” for the course. Absencel as oversleeping, vacation and
transportation issues are considered unexcusedidarations are made for the following
types of excused absences:
Direct participation in NCI approved student acdies.
Inclement weather—hazardous snow conditiofise burden of proof is on the student.
Extenuating circumstances beyond the control okthdent (i.e., hospitalization,
military deployment); validation of the absenceagquired.

INCLEMENT WEATHER & CLASS INTERRUPTION POLICY

When NCI delays or cancels classes due to inclemeather or other interruptions, the
course may be extended. AMT 147 classes are nfada acheduled make-up days.
Instructors for all other courses will determinevhmissed information will be

disseminated. NCI announces school closings thréaggi media on News Channels 2 & 4,
One Call Now; a phone messaging system & througltabmedia. Students and employees
must use their own discretion for attendance ors @dyen NCI remains open during
inclement weather. If a student does not atteredtdwveather conditions, the time must be
made up on the scheduled make-up days and makeeaprfay apply.

STUDENT ATTIRE

1) Students are expected to present themselves iatane clean appearance.

2) AMT 147 students wear black T-shirts with the Najd.

3) Long pants are required, no shorts or sweatpakitshirts must have sleeves, i.e.,
no tank tops. AMT 147 students wear black shiith the NCI logo.

4) Clothing with large tears or holes is not allowergessively loose or baggy clothing
(i.e., sweatshirts) is not permitted.

5) Closed Toe Shoes MUST BE worn at all times (Breaid lunches included.)

6) Clothing that exhibits obscene language or pictaremot permitted.

7) No jewelry will be worn in the lab.
8) Facial hair must be neat & trim, not to exceedrilength.
9) Hair must be either trimmed to a suitable lengthestrained in such a manner that it

cannot be caught in machinery.

10) Safety glasses / goggles must be worn in the ldb' anwhen working on projects.

11) Any student who shows up for class not in compkawah the dress code or
hygiene will be asked to leave and can return wireper attire and hygiene
requirements have been met. Make-up time willlmrged for the time missed.

12)  The faculty and administration of NCI will determeivhether a student is upholding
the Institute image.

-15-



PROGRAMS

AVIATION MAINTENANCE TECHNICIAN PROGRAM (AMT 147)

Certificate 17 MONTHS

Program Objective: The Aviation Maintenance Teclam (AMT 147) Program imparts
knowledge and skills to those striving to beconreraft technicians or for career
enhancement in aviation and related industries.

The focus is on theory, concepts, and hands-ols glgkential for maintenance requirements
and keeping aircraft in an airworthy conditionud@ints are eligible to take the
corresponding FAA examinations at various benchs#rkoughout the program should
FAA certification be desired. The Program is apprately 17 months for full-time Day
students, and 34 months for full-time Night student

The program is comprised of 56 SH:

General — 12 SH (420 instructional hours) congistin12 courses
Airframe — 22 SH (770 instructional hours) consigtof 22 courses
Powerplant — 22 SH (770 instructional hours) cdimgisof 22 courses

The Aviation Maintenance Technician program corgapproximately 40% lecture and
60% lab and hands-on instruction. A list of allses in this program can be found within
this publication. Transferring credits from one IN®ogram to another is authorized based
on course and program applicability. An integrgtad of instruction is to ensure job related
health, safety, and fire prevention is addressezhah program.

Certification
Although students can be employed within the asmafield without additional credentials
upon program completion, most companies prefeafstudent to complete the Federal
Aviation Administration certification. For a studdn earn their certification the student will
need to complete the following:
1) Complete the hours and curriculum of an approved EA7 program
2) Complete the required written testing for Genehatirame and/or
Powerplant. (Depending on the FAA certificatioe, iAirframe or
Powerplant or both)
3) Complete the Oral & Practical exam with an FAA apyad Designated
Mechanic Examiner (DME).
REQUIRED MATERIALS
Supplies needed for  day

Textbooks Paper without lines (for drawing course)
Pencils, Pens Calculator — Casio FX-115ES PLUS
Highlighter in yellow only Hearing Protection — Eamuffs & Ear Plugs
College / Wide ruled paper Safety Glasses

Electronic device capable of accessing the intemaststorage abilities, word
documents and PDF viewer, email access, and aihetibns necessary for course
work. Must be able to accessvw.FAA.gov. Examples include but not limited to
laptop, net book, iPad, etc.
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Recommended Tools prior to

Completion of General Subject area:

Portable Toolbox

1/4” to 3/4” Combination Wrench set

#1 & #2 Phillips Screwdrivers

3/32” to 5/16” Standard Screwdriver

Diagonal Cutters

Needle Nose Pliers

6” Steel Rule (with fractional and

decimal scales)

LED Flashlight

Inspection Mirror

1/4” Drive Tools:

12pt Standard Socket Set 1/4” to 9/16”

Ratchet
3” & 6” Extensions
Universal Joint

Industry Essential tools:
Steel Machinist Rule (10& 100" on
one side, 3%' & 64" on the other)
10X Magnifier
Paint Respirator
6” Slip Joint Plyers
3/8” Drive tools:
6 or 12pt Deep Socket Set 1/4” to 7/8”
Ratchet
37, 6” & 12" Extensions
12pt Standard Socket Set 1/4” to 1”
Universal Joint
Drive Spinner Handle
120z. Ball Peen Hammer
120z. Brass Hammer
3/8” to 1/4” Drive Adapter
3/8” to 1/2” Drive Adapter
Needle File Set, Swiss Pattern
Offset Phillip & Standard Screwdriver
5/32” to 7/16” Combination Ignition
Wrenches
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Stainless Steel and Brass Brushes
Rubber Mallet
Magnetic Pick-Up Tool
Multimeter
Industry Recommended tools:
Scribe, Straight end / 90° end
.00015 to .025 Feeler Gauge
1/4” Drive Tools:
12pt Deep Socket Set 1/4” to 9/16”
18" Extension
Drive Spinner Handle
1/2” Drive Breaker Bar
1/2” Drive 7/8” Deep Socket
w/Rubber insert (fits aircraft spark
plugs)
1/4” to 3/8” Drive Adapter
1/2" to 3/8” Drive Adapter
5/16 to 2” Crowfoot Set
.050 to 3/8” Allen Wrench Set with
Holder
Snap-Ring Pliers
Cotter Pin Puller
Metal file set, fine tooth/grit
File Card tool
Punch Chisel Set
Paint Respirator
Straight Cut Aviation Tin Snips (Yellow)
6” Slip Joint Pliers
7" Lineman Pliers
7" Vise-Grip Pliers
Safety Wire Pliers
Headlamp
Duck Bill Pliers
Cordless Dirill

Tool list subject to change without notice



ATTENDANCE

AMT 147 students are expected to attend all clabsmsare registered for. Students should
be on time and not leave early. One minute afestart of each class, including after
breaks, a student will be considered tardy (latelass). Tardiness will be recorded as time
missed.ALL time missedMUST be made up.

A student who misses over 300 minutes of a courteageive an “F’. Exceptions to this
or NCI's attendance policy will be at the discratmf NCI's President, provided acceptable
documentation (i.e., doctor’s note, accident repmmtirt summons, military orders, etc.) is
provided.

A student who misses the first two days of clagf (@inutes per class) with no advance
notice will be considered a no-start. The coursése dropped and will not be reflected on
the student’s transcript or calculated into the GPA

MAKE-UP TIME

Make-up Time Requiremem&LL time missedMUST be made up. Make-up time or work
must be completed for a grade. At the end of thkkemgp time period, students may receive
a failing grade if all time and / or designated rseuassignments are not completed.
Student Responsibilities: If caught up on all mésassignments during the make-up time,
the student may be assigned other aviation retatdd.

Students will have two (2) days following the erictlass in which time was missed to
complete all course requirements. All time mustria@e up on scheduled make-up days
and / or during allotted time frames.

GRADES

To successfully complete an AMT 147 course a studerst, at a minimum, obtain an
overall percentage grade of 70%; the final exampadtical project(s) must each have a
minimum passing score of 70% and all required assents, practical projects, tests and
time must be complete. Currently, NCI's AMT 147eoall course grade is calculated by
averaging the final exam, practical projects (if)anvorkbook,and other quizzes,
assignments and participation points. For coutsiscontain practical projects/workbooks
the weight of each area is: final exam — 45%, torakcproject(s) / workbooks - 45% and
other assignments — 10%; for any course withouttjwa projects / workbooks; the final
exam is weighted at 90% and the other assignm@dtsdf the course overall grade.

A minimum score of 70% on each exam is requiresbttxessfully pass the exam.
Alternative testing may be administered if the sthitddoes not take the final exam on the
scheduled day. If a student fails the initial fiegam, a retest is scheduled with either the
instructor or an administrative employee. A studaking an exam on any day other than
the scheduled test day or a retest will receive-adint reduction on the test; he / she cannot
fail due to the point reduction. A student who esketween a 70% and 80% will have a
70% as the test score.
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AVIATION MAINTENANCE TECHNOLOGY PROGRAM (AMT 65)

CERTIFICATE

FOUR WEEKS (NIGHTS & WEEKENDS)

9 DAYS

Program Objective: The Aviation Maintenance Tedbgp (AMT 65) Program is designed
to enhance aviation maintenance knowledge in tbasaof General, Airframe, and / or
Powerplant theory and hands-on skills.

Any student desiring FAA certification using thekperience needs to review the Federal
Aviation Regulations Part 65.

Instruction includes the use of button head anah@ysunk rivets, the requirements of
maintaining reciprocating and turbine engines anguairworthy condition, timing a
magneto internally and timing a magneto to a recgting engine, perform compression
testing, proper maintenance entries, proper uS8of{major repair and alteration), writing
airworthy and unairworthy letters, utilizing refae material such as; 14 CFR (Code of
Federal Regulations), FAA-H-8083-30 (General HamipoFAA-H-8083-31 (Airframe
Handbook, volumes 1 and 2), FAA-H-8083-32 (Powarpléandbook, volumes 1 and 2),
ACA43.13 (Advisory Circulars, Acceptable Methods).

Certification

Although students can be employed within the asmafield without additional credentials
upon program completion, most companies prefeafetudent to complete the Federal
Aviation Administration certification. For a studen earn their certification the student will
need to complete the following:

Visit with the FAA to determine if student is quad for 8610-2
865.71 Eligibility requirements: General

a) To be eligible for a mechanic certificate and aggeaatings, a person must —

(1) Be at least 18 years of age;

(2) Be able to read, write, speak and understand tgédEianguage, or in the case
of an applicant who does not meet this requireraadtwho is employed outside
of the United States by a U.S. air carrier, hagecertificate endorsed “Valid
only outside the United States”;

(3) Have passed all of the prescribed tests withinrmgef 24 months; and

(4) Comply with the sections of this subpart that agplyhe rating he seeks.

b) A certificated mechanic who applies for an addal rating must meet the
requirements of 865.77 and, within a period of 2shths, pass the tests prescribed
by §865.75 and 65.79 for the additional rating $au accordance with Federal
Aviation Regulation (FAR) 65.71, (a), (2)

865.75 Knowledge Requirements

a) Each applicant for a mechanic certificate angaimust, after meeting the
applicable experience requirements of 8§ 65.77, pawstten test covering the
construction and maintenance of aircraft approptiatthe rating he seeks, the
regulations in this subpart, and the applicablerigions of parts 43 and 91 of this
chapter. The basic principles covering the instialtaand maintenance of
propellers are included the powerplant test.
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b) The applicant must pass each section of théotdete applying for the oral and
practical tests prescribed by 8§ 65.79. A repothefwritten test is sent to the
applicant.

865.77 Experience requirements

Each applicant for a mechanic certificate or ratimgst present either an appropriate
graduation certificate or certificate of completioom a certificated aviation maintenance
technician school or documentary evidence, sat@fa¢o the Administrator, of -

a) Atleast 18 months of practical experience \hth procedures, practices,
materials, tools, machine tools, and equipment igdigaised in constructing,
maintaining, or altering airframes, or powerplaappropriate to the rating sought;
or

b) Atleast 30 months of practical experience coreily performing the duties
appropriate to both the airframe and powerplamgat

865.79 Skill requirements

Each applicant for a mechanic certificate or ratimgst pass an oral and a practical test on
the rating he seeks. The tests cover the appkchasic skill in performing practical projects
on the subjects covered by the written test for tatng. An applicant for a powerplant
rating must show his ability to make satisfactoipon repairs to, and minor alterations of,
propellers.

The program is comprised of 5.5 SH:

General — 1.5 SH (28 instructional hours)
Airframe — 2.0 SH (30 instructional hours)
Powerplant — 2.0 SH (30 instructional hours)

-20 -



ASSOCIATE OF APPLIED SCIENCE DEGREE IN AVIATION TEC HNOLOGY
(AASD) (62 SH)

Program Objective: The Associate of Applied SceeDegree in Aviation Technology
provides a general undergraduate education iniamiat

Students qualify for a wide variety of careersha Aviation / Aerospace industry, or for
those students who are employed in an aviatiorieglarea; this degree will provide the
knowledge and college credentials needed to be ebime for advancement or promotion.
The AASD Program is 24 months long.

GENERAL EDUCATION COURSE REQUIREMENTS:

English / Communications 6 SH
ENGL-221 English Composition |

ENGL-222 English Composition Il or

ENGL-223 Technical Report Writing

Humanities / Arts 3 SH
SPCH-224 Public Speaking or
One of the following acceptable disciplines: Foreiganguage, Literature, Music
Philosophy, Speech, Religious Studies, HumanifietsDance, Drama, Fine Arts,
Photography

Behavioral / Social Sciences 3 SH
PSYC-216 Introduction to Psychology or
SOCI-218 Introduction to Sociology
ECON-201 Principles of Microeconomics  or
ECON-202 Principles of Macroeconomics or
One of the following acceptable disciplines: Anghotngy, Economics, Ethnic Studies,
Geography (excluding Physical), Government, Histblyman Relations, Political Science.

=I=

or
0

=

Natural / Applied Sciences 3 SH
PHYS-210 Applied Physics or
One of the following acceptable disciplines: Amayo Astronomy, Biology, Chemistry,
Earth Science, Environmental Studies, Genetics|dggpNatural Science, Physical
Geography, Physical Science, Physics, Physiologyt Sciences, Zoology

Business / Computer Science 3 SH
BUSI-103 Introduction to Business
COMP-101 Introduction to Computers
ACCT-101 Principles of Accounting |
ACCT-201 Principles of Accounting Il
BUSI-104 Business Law
MRKT-225 Principles of Marketing or
MGMT-201 Principles of Management or
One of the following acceptable disciplines: Acciing, Management, Marketing, Business,
or Computer Sciences.

2iRRIRIRIS
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Mathematics 3 SH

MATH-201 College Algebra | or

MATH-202 College Algebra Il or

College-level Mathematics (that is not a remedigireparatory course)

GENERAL EDUCATION CREDIT SUB-TOTAL: 21 SH
AVIATION CONCENTRATION 18 SH
AVIATION ELECTIVES 12 SH
OPEN ELECTIVES 11 SH

Requirements: 18 SH must be completed throughdi@h acceptable accredited institution, or
examinations administered through DANTES, CLEFExeelsior College. NCI has no residency
requirements for the AASD program.

Total Semester Hours Needed to Complete Degree62 SH
For the Aviation concentration, FAA certificateiseinses, and / or military / civilian aviation work

experience and training may complete requiremetasumentation should be submitted for credit
review and substitution / equivalency eligibility.
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TUITION, FEES AND EXPENSES (Subject to change without notice)

APPLICAtION FEE ... $50.00
(Non-Refundable - for all courses and programsppanies application)
Aviation Maintenance Technician Program (AMT 147)

Tuition for General / Airframe / Powerplant

($292.00 per course X 56 COUISES)......uuuiureiiriieiiniieeaneeeaeeannnn $16,352.01
Make-Up Time (per 15 minutes)...........cooeveiiiiieieviiieeieeceeeneeen.. $10.00
Textkooks . e Up e $675.0(
Auditing fee (plus cost of books for course) .................................... $120.0(
Lab / Technology Fee (Non-Refundable mandatory)...................... $1,450.00
Black T-shirts with NCI Logo (required) ..........cccoovviiiiiieiiiiiean, $11.00 —
$15.0C
Aviation Maintenance Technology Program (AMT 65) -$150.00 per semester hour
GAP-10C...5.5 SEMESLEr NOUIS.....cccviiiiiiiieeee e, $82E.0C
GA-101....3.5 semester hours.............cccecevveieiiiieinenenen.... $52E.0C
GF-10zZ .....3.55emester hoUrS.........c.vvviie v e e, $52E.0C
AR-103 ...2.0 semester hours...............cocccvviiieiiieecvnee e, $30C.0C
AP-104 ....2.0 semester NoUrS..........coociiiriii i e, $30C.0C
Textbooks.. e e e e e U T $675.0(
Audit fee GAP / LABS ............................................................ $40C.0C*
Auditfee GAOr GP /LABS ...t e e e $22E.0C*
Auditing fee AF or PP /LAB.. cererenee. $150.0C

*Labs fees only apply if taken Wlthln 24 monthsooﬂrse completlon*
Associate Degree / Academic Coursesxcept FCQ

Tuition - per semMester NOUT .......covoiii it e e e 55@0
(See Tuition cost for Aviation Maintenance programs
Book Rental Fee(s)... . e $20.00-$60

Note: Tuition does not mclude book costs or mgsfees for any course or program
Tuition refunded according to program refund palicy
FCC Courses

General Radiotelephone OpereCertificate (Elements & 3) ............. $400.0(
General Radiotelephone OpercCertificate with Radar Endorseme....
(Elements 1, 3, & 8.. PP - <10 [0 0
Radar Endorsement (Element80nly) et e $150.0(
Book rental (all elements) ..........cooevviiiiie i $20.0(
Exam fee (Elements & 30Nly) ..., $10C.0C
Exam fee (Elementonly) ..........ooiiiiiiiiiiii e $75.0(
Exam fee (Elemerl, 3, & €) covovviriiiiiiiii i $15(.0C
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Service Fees (non-refundable)

Change Of Program .........ccuieiie i e e e e e e e $30.0¢
Class Change (Add / DrC.......ccoouie i e e e $2C.0C
Credit by Examination ... (per semester hour)..............cccccomeeen.. $75.0(
Credit Inventory Evaluation Update ................cocoiiiiiiiiienennns $100.0C
Credit Inventory Official Evaluation with Transctip........................ $275.0C
GraduatiorFee(AMT 147 & AASD).....covoiii i e $250.0C
Late ReQISIration .........ciiieiie e e e e e e e $10.0C
Official TranSCriP ..ccvn ittt e e e e e e $1C.0C
Outgoing Faxes.. . $15.0C
Premium fee (in addltron to credlt |nventory ofabevaluatlon fee) ...... $100.0(
Priority Mail / HandlingFee... e, $8.5C
Student ID Card (additional) ..................................................... $35.0(
Unofficial Evaluation.............cooi i e $75.00
Unofficial Evaluation upgrade to Official Evaluatiovith Transcript ..... $200.0(
Withdraw- Admin Maintenance Fee.. e $100.0(
Examination Fees (non refundable) -Independent from NCI
CATS- per exam . e e $16C.0C
DME fee- per area Generc ................................... $200.0(
Airframe...........ccoiiii, $400.0(
Powerplant............................. . $400.0(

ACADEMIC BOOKS AND SUPPLIES

The cost of books per semester depends upon doacand range from $15 - $150. This
cost can vary from semester to semester depenginig the books purchased and may be
reduced by the purchase of used textbooks.

DESIGNATED POINTS OF CONTACTS

Contact the Financial Aid Department for fundirfghancial advising for your program.
Contact the Registrar for academic advising / cetngh of program.

Contact the Admissions Department for initial paogrcounseling for students & Service
members including disability counseling to assighyerogram completion and for job
search activities.

TUITION AND FEE PAYMENTS
Students may pay tuition by installments for thes@dsate of Applied Science Degree and
Aviation Maintenance Technician (AMT 147) Programs.

The tuition payment agreement will clearly expltie terms and conditions of payment. If
a student has a balance due their transcript witidtated “STUDENT NOT IN GOOD
STANDING”. Students who expect to receive finaneissistance are still responsible for all
charges not paid by the funding agency.

1) A tuition charge is created each semester the stuteolls in classes and is based
on the current per semester hour charge multifyethe number of hours the
student pursues. The semester tuition is duesdielyinning of each term.

2) A tuition charge / fee is created for each progfammurse the student registers. The
tuition / fee is due at the beginning of the prograr course.
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FINANCIAL AID

1)

2)

3)

4)

5)

Financial Aid Office - Contact the Financial Aid Department for fundirfghancial
advising for your program. The Financial Aid Depaent is available to all students
to determine eligibility for federal and state fntsal aid to include, but not limited
to, Pell Grants and Student Loans. After hour amjpoents may be scheduled by
calling (931) 431-9700 during regular business bBour

Free Application for Federal Student Aid (FAFSA)

https://studentaid.ed.gov/sal/fafsa he current Student Guide to Financial Aid

issued by the U.S. Department of Education (DORBYiples information regarding
financial aid programs and their requirements.

Title IV Financial Aid Programs - Federal Pell Grant - The Pell Grant is an

entitlement grant based upon the information predilly the student (and parent, if

applicable) on the Free Application for Federaldent Aid (FAFSA), and the cost
of attendance, full or part-time status, enrollmenta full academic year or less. All
applicants are encouraged to apply for the Feddratt Loans listed below before
applying for private loans.

a. William D. Ford Federal Direct Loan — (https://studentloans.qoy Subsidized
Stafford Loan — The Subsidized Stafford Loan ieanlawarded based on
financial need that must be repaid. The federaégunent pays the interest on
this loan until the student enters repayment oinduauthorized periods of
deferment.

b. William D. Ford Federal Direct Loan - (https://studentloans.qgoy
Unsubsidized Stafford Loan — The Unsubsidized 8tdff.oan is a loan that is
not awarded based on financial need and must lagdrefnterest is charged from
the time the loan is disbursed until it is paiduh. If the interest is allowed to
accumulate, it will be capitalized — that is, theerest will be added to the
principal amount of the loan and additional intéredl be based upon the higher
amount.

c. PLUS Loan - (https://studentloans.goy PLUS loans enable parents with good
credit histories to borrow to pay the educationemges of each child who is a
dependent undergraduate student enrolled at laHgtrhe. PLUS, loans must
also be repaid, generally beginning within 60 dafysr the final loan
disbursement for the period of enrollment for whilsl loan was borrowed.

d. Tennessee Student Assistance Corporatidit SAC) - TSAC administers the
Tennessee State Grant Program to Tennessee stattentting Tennessee
schools. Eligibility for these grants is deterndri®y completing the Free
Application for Federal Student Aid
(FAFSA).(https://studentaid.ed.gov/sa/fafspGrants are awarded based on
financial need and cost of attendance.

NCI offers two types of institute scholarships: Theéin D. McCurdy Founder

Scholarshipand theKeith Svadba Memorial Scholarship Both are available on

an annual basis and are not need-based. (see Sthplaformation in Catalog)

Tuition Assistance(TA): (https://www.goarmyed.com) Active-duty personnel

need to visit their local Education Center, ESOjtary counselor or Service; for

advisement and approval prior to enrolling in aoyrse. Our Admissions
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department is here to walk you through the TA psscésee Tuition Assistance
Benefits in Catalog)

6) Unlawful Substances- Drug-Free Workplace Act of 1988 (PL 100-690)dW,
Subtitle D; 41 U.S.C. 701 et seq) mandates thalesiis receiving Pell Grants must
comply with certain requirements. As set out nfatly in Section 5301 of the Anti-
Drug Abuse Act of 1988, authorizes Federal andeStatges to deny certain Federal
benefits (including student financial assistanceaunTitle IV of the Higher
Education Act of 1965, as amended (HEA)) to indinald convicted of drug
trafficking or possession of a controlled substance

Steps in the Financial Aid Process:

1) Applylng for Aid
To search for external scholarship opportunitiesi www.fastweb.com
To apply for federal grants and loans, vigips://studentaid.ed.gov/sa/fafsa
The federal school code for North Central Institigt830791
To apply for federal aid online, you must apply &md receive an FSA ID at
https://studentaid.gov/fsaid

2) Admission and Enrollment
Students must complete the admissions processrali ia closes in order to be
awarded Federal Aid.

3) Financial Aid File

- Once NCI receives and reviews your FAFSA, additicdla@uments may be

needed. It is important to monitor your FAFSA enfia@tjuently for requests for
additional information or documents. Your finan@ad file must be complete
before the review process begins; a file is comemleomplete when you are
enrolled and all official transcripts and requesieduments are on file with NCI
Admissions and/or Financial Aid Department. Normracessing times (subject
to volume during peak enroliment periods):
Students not selected for verification — allow 1@ibess days from file
completion date
Student selected for verification — allow 15 busedays from file completion
date

4) Types of Aid
Various types of federal aid are available to assith education costs to those
who qualify. Federal aid may be in the form of dsaor loans. Grants are a type
of aid that does not require payback; grants irelRdll, & Academic
Competitiveness Grant. Loans are a type of aiddbas require payback. It is
important to understand your options and your @bians regarding federal aid.
For more information, visitittps://studentaid.ed.gov/sa/

5) Award Notification

- Award notification is sent to your FAFSA email; neagure you monitor your

email frequently. Federal loans require a formakatance or decline. If you
accept student loans you must complete Loan Ergr&@ocinseling (each
academic year) dittps://studentloans.gov
All grant awards are accepted on your behalf agdire no further action once
awarded.
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6) Charglng Textbooks
Students may chargequired textbooks with the Admissions department to
their Financial aid account if they have finan@al that exceeds their tuition and
fee charges. For more information about charging yextbooks please visit
with the Admissions Department or Financial Aid iCdt
Things to remember:
Student must keep track of their charges and FiabAd balance.
Students using their financial aid must have prediditle IV authorization
online prior to charging their textbooks. If autization is not provided,
financial aid will not pay for the textbooks chasgend the student will be
responsible for the balance.
Students whose aid does not cover all their teXlwb@arges are responsible
for their balance.
7) Refunds of Aid
Financial Aid funds administered by NCI will be dited to your financial aid
account to pay outstanding balances.
Funds in excess of outstanding balances will benadd to you (in
accordance with hours completed)
Refunds issued by check will be available for pigkfrom the Financial Aid
Office within 10 business days after the term ccated
8) Loan Exit Counseling
Students completing their program must completenliest Counseling at
https://studentloans.qov
Student who withdraw from a program: Student loarrdwers who withdraw or
are transferring to another college must cancet the for the next semester and
complete Loan Exit Counseling fattps://studentloans.gov
Any additional questions or concerns please conl@cNCI Financial Aid Office at 931-
431-9700 or email dinancialaid@nci.edu

VERIFICATION

Each year, the DOE selects approximately 30% oFtikee Application for Federal Student
Aid (FAFSA) submitted by students for a processecaverification. Students are required
to verify that all of the information that was prded on the FAFSA is accurate.

NCI has developed the following policies and praged for students whose application has
been selected for verification:

Only those students who are selected for verificably the DOE will be required to submit
supporting documentation. In most cases, the requiocumentation consists of a
completed verification worksheet, an IRS Tax Reflranscript from the previous year (and
parents, if applicable), and / or copies of W-2r&effor the previous year.

No Title IV funds will be disbursed prior to therapletion of verification.

1) A Stafford Student loan application may be certifiiey NCI prior to the completion
of verification. However, the student has 45 dags the time the student loan
check arrives at NCI to provide the necessary decuation. If verification is not
completed by that time, the student loan checkhalleturned to the lender.
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2)

3)

4)

5)

Students eligible to receive a Federal Pell Gratithave 90 days after his / her last
day of attendance or the end of the academic wdachever is earlier, to complete
verification. However, in the interim, the studemiist have made arrangements with
the school for payment of all tuition and fees durerisk termination at the option of
the school. After the passage of the aforementiqeeiod, all financial aid that
might have been due is forfeited.

All students will be notified on a timely basidliiey have been selected for
verification and what supporting documentatioreguired to complete the
verification process. NCI will use as its refereriie most recent verification guide
supplied by the DOE. At the same time, the studelhbe informed of the time
parameters and the consequences of not complétngetification process. NCI

will notify the student of the result of the veci#ition and if any other documentation
is needed. NCI will assist the student in correginaccurate information. The
student will be notified of any award changes beeaf the verification process.

If the student supplies inaccurate information oy application and refuses to make
corrections after being counseled by NCI, the sttdaust be referred to the DOE
for resolution. Unless required by the DOE, naficial aid will be disbursed to the
student.

The financial aid file will be documented with ttate that verification was
completed. Title IV funds will not be releaseddrefthis date.

DISBURSEMENT PROCEDURES

1)
2)

3)

All Title IV funds are distributed in at least tvdisbursements.

Disbursements are credited to the student’s acdedger card after verification that
the student is making satisfactory academic pregaesd eligible to receive the
disbursement.

Disbursements are used first to pay for tuitioesfeand any other school related
expenses that is owed to NCI. Any remaining fua@sdisbursed to the student.
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FINANCIAL AID SATISFACTORY ACADEMIC PROGRESS (SAP)

Federal regulations require NCI to establish armulyapasonable standards of satisfactory
academic progress (SAP) for the purpose of detengnieligibility and awarding financial

aid under the Title IV programs authorized by thghér Education Act of 1965 as amended
(34 CFR 668.34).

To ensure progression toward program completiohiwihe Federal Regulations, you must

meet NCI's financial aid SAP requirements. FedBmdjulations require that the financial

aid SAP must be at least as strict as the acadgandards for students enrolled in the same
programs who are not receiving Federal Title IMstasce. The SAP is applied consistently

to Title IV students enrolled part-time, full-timand in all eligible educational programs

NCI offers.

How often is SAP evaluated?
SAP is evaluated at the end of each payment peiipéyment period is defined as the
following:
Pyear
15 payment period 1 — 595 clock hours / 17 weeks
2" payment period 596 — 1190 clock hours / 17 weeks
29 year
39 payment period 1191 — 1575 clock hours / 11 weeks
4" payment period 1576 — 1960 clock hours / 11 weeks

For students at risk, NCI will monitor more freqtigrio ensure compliance with the DOE
qualifications for continued eligibility.

How is SAP calculated?

SAP is calculated using both the Qualitative (gradiait average) and Quantitative (course
progress pace) standards a student has achievethstice graduation within the maximum
timeframe authorized (150 percent of the prograadlits / hours) and continued eligibility
of financial aid the following standards must bet mieeach payment period evaluation:

Qualitative: Maintain a minimum cumulative GPA of 2.0

Quantitative / Pace: Complete a minimum cumulative average of 67% efttial courses
/ hours attempted each payment period.

How to calculate PACHDivide ...

Cumulative number of courses / hours studentessfully completed
Cumulative number of courses / hours studdempted

Courses / Credit hours attempted is all coursedithours for which you are enrolled as of
the end of add / drop period. For calculating cedrsredit hours: grades of “A”, “B”, “C”,
“D”, count as course / credit hours passed withetkeeption of the AVIATION
MAINTENANCE TECHNICIAN PROGRAM, a grade of C or ltet must be achieved to
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successfully complete a course. All courses fodicreill be counted as hours attempted
including repeated courses and courses a studemebaive a non-credit grade for: “WP”,
“WF”, and “FH.

Example: During one payment period, a studentdtiempted 17 courses / associated hours
and satisfactorily completed 12 of those courdesufs has completed 71% of attempted
courses / associated hours and has made SAP.

Maximum Program Time: Federal regulations allows students to receivdeFa Title IV
assistance up to 150% of the programs publishegthgelock hours / credit hours).

Example:

Program length X allowed time = Maximum Program &im
56 courses X 1.5(150%) = 84 courses

1960 clock hours X 1.5(150%) = 2940 hours

Maximum program time will vary with specific progna.
A student GPA and PACE are affected by:

Repeating Courses:

For courses repeated during your program of stiodt) the original and repeated course /
hours and grades will be counted as attempted esutsours in rate of progress
calculations and can decrease your overall GPAPKME time.

Transfer Credit Hours / Change of Program:
Transfer credits that are accepted toward your athral program count as both attempted
and completed credits can affect your overall GRA BACE time.

Withdrawing from courses or from NCI:

Withdrawing from courses or from NCI may impact yéinancial aid award and could
result in a student owing money back to Title Nddror to NCI. Before withdrawing from a
course or from NCI contact the Financial Aid Depaht to determine the consequences.

What happens if SAP is not met?

A notification letter will be sent to the studeatddress on file advising them of their
financial aid status. Students need to scheduleeting with the Financial Aid Department
as soon as possible. For at risk students, NCInegest to meet with students during a
payment period if they are not exhibiting PACE pesgion.

1. Students not meeting the SAP are placed on a fia@warning Status.

During a financiaWarning Status, which is one payment period, students will be
required to achieve a cumulative PACE of 67% a@P&A of 2.0 by the end of the
financial Warning Status payment period or theiaficial aid eligibility will be
suspended effective with the next payment perituldéhts are eligible for Title IV
funding during the financial Warning Status peradl are advised of what requirements
are necessary to return to “Good Standing”.
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2. If PACE and GPA are not met during the warning qeiran student will be
Suspendedrom financial aid (not necessarily from NCI).

StudentsSuspendedrom financial aid will be sent a notification tetfrom the

Financial Aid Department listing the number of étéaurs they must pass to regain
eligibility for financial aid; financial aid is nauthorized during a suspension. Students
have the option to appeal the suspension by comggitte Financial Aid Department to
begin the appeal process. NCI will provide the apfem and directions.

Or
3. Exceed 150% of maximum program:

A student is ineligible to continue when the stuteprogression in the program
becomes mathematically impossible to be compleigdmthe maximum 150% of the
program length. Students have the option to apgpbealecision by contacting the
Financial Aid Department to begin the appeal precBI will provide the appeal form
and directions.

4. Appeal:

You will need to explain A) What type of circumstancontributed to the academic
problem; and B) What has changed that will allow y@ demonstrate SAP at the next
evaluation or an academic plan is developed fosthdent that, if followed, will ensure
that the student is able to meet the institutioAB 8y a specific point in time. An appeal
must be based on extenuating circumstances thatshraffected academic
performance such as student or patent injury mes$, death of a relative or other
circumstance; official documentation must be preuid

5. Appeals Outcome:

If the Appeal is approved, the student will beFanancial Aid Probation. If the appeal

is denied, the student will not be eligible fordéeal financial aid to continue the
program. The student will need to meet with theaRoial Aid Department to make other
arrangements.

Students orrinancial Aid Probation will have financial aid reinstated and be on
probation for one payment period. At the conclusabthe probation period, you must
meet SAP in order to qualify for further Title IMriding; or have met or be on track to
meet the individualized SAP plan by the specifimpm time.Students that are not
making SAP at the end of the Probation Period lwélsuspended from financial aid
eligibility.

Reinstatement of Eligibility: A student who has lost eligibility for financialdadlue to
suspension or a denied appeal can reestablisbiktigby taking courses and achieving
financial aid satisfactory academic programs (6 A€P and CGPA 2.0). Keep in mind this
will be at your own expense as you are not eligibtdinancial aid; contact the Financial
Aid Department to request the reinstatement of yoancial aid eligibility.
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Do these standards apply to every financial aid pigram? These standards are related
directly to the Federal Financial Aid Title IV Pragn. State, institutional, private and other
sources of aid have standards to be considerethatdhe Financial Aid Department or the
organizations proving funding, for their specifequirements.

RETURN OF TITLE IV FUNDS (R2T4) POLICY

POLICY AND PROCEDURES

The Return to Title IV funds policy is separatenfrdlorth Central Institute’s institutional
refund policy. A student who withdraws may be reedito return unearned Title IV
financial aid funds and may still owe North Centratitute (NCI) for institutional charges.
Please refer to NCI institutional refund policy fapre information.

Federal regulations require Title IV financial &iohds to be awarded under the assumption
that a student will attend the institution for #ire period in which federal assistance was
awarded. When a student withdraws from all coutseany reason, they may no longer be
eligible for the full amount of Title IV funds theyere originally scheduled to receive. The
Federal regulations (34 CFR 668.22) specify hovostshmust determine the amount of
Title IV funds that is earned when a federal finahaid recipient withdraws from school.
NCI uses the Return to Title IV aid worksheet pded by the Department of Education
(DOE) referred to as R2T4 worksheet in this policy.

The return of Title IV funds is administered by fhieancial Aid Department. This policy
applies to students who withdraw (official / unoféilly) or are dismissed from enroliment.

NCI is required to notify the student in writingthin 30 days if they owe a repayment: NCI
has 45 days from the determined withdrawal datetiarn all unearned funds for which the
school is responsible.

HOW TITLE IV ASSISTANCE IS CALCULATED

Title IV funds are earned from the first date déatlance and continues to be earned
throughout the payment period. If a student withdrauring the payment period, the
amount of Title IV program assistance that has leaened is calculated using the DOE
specific formula called Return to Title IV calcutat.

The percentage of Title IV federal aid funds earbgdhe student will be determined on a
pro-rated basis. For example, if the student ceted 30% of a payment period, 30% of the
aid originally scheduled to be received would hbgen earned. Once a student has
completed more than 60% of a payment period, 10D&warded aid has been earned.

Number of clock hours to be completed as of thédvawal date
Total number of clock hours in payment period rcBrtage completed

179 hours scheduled
595 hours possible = 30% completed
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If a student withdraws from all courses prior togaeting 60% or more of a payment
period, they may be required to repay a portiotheffederal financial aid they received for
that payment period. A R2T4 worksheet is used terdegne the amount of federal student
aid funds the student has earned at the time okittelrawal.

LEAVE OF ABSENCE

A leave of absence is an official recognition byld€a student’s temporary withdrawal
with the intent to return. A LOA may be approved &period of 180 days or less in any 12-
month period. Students requesting a LOA meet viighRinancial Aid Department to
complete the appropriate form and receive deta&itinent to their situation.

WITHDRAW FROM NCI
To officially withdraw from NCI and drop all courseomplete a Withdrawal Notification
form through the Financial Aid Department.

A student’s official withdrawal date is determinieyt
1) Date provided either on the Withdrawal Notificati@mnm, in person, in writing, or
by phone.
2) The last date of attendance.
3) The date the student was expelled / dismissed fh@nschool.

If the student does not follow NCI's withdrawal pealures: the unofficial withdrawal date
is determined by the last date of attendance.

THE RETURN OF TITLE IV FUNDS STEPS
Using the R2T4 worksheet:

Step 1: Input the student’s Title IV information:

A) The total amount of Title IV aid disbursed for heriod in which the student
withdrew. A student’s Title IV aid is counted a8l d@isbursed in the calculation if it
has been applied to the student’s account on ordéfie date the student withdrew.

B) The total amount of Title IV aid disbursed plus frige IV aid that could have been
disbursed for the period in which the student wigad

Step 2: NCI will calculate thpercentage of Title IV aid earnes follows:

Number of clock hours scheduled to be completed
Total number of clock hours in payment period =ckntage earned

If the calculated percentage exceeds 60%, the istindes earned all the Title IV aid
disbursed for the period. If the percentage is ub@&o the student may owe funds back to
Title IV and NCI.

Step 3: NCI will calculate themount of Title IV aid earneas follows:

The percentage of Title IV aid earned (step 2) ipligdd by the total amount of Title IV aid
disbursed or that could have been disbursed fopdlgenent period in which the student
withdrew.
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Total Aid Disbursed X Percentage Completed mEdrAid
Step 4: Amount of Title IV Aid to be Disbursed oetierned:

If the aid already disbursed equals the earnedaidirther action is required. If the aid
already disbursed is greater than the earnedradjitfference must be returned to the
appropriate Title IV program in the order belowdatermined by federal regulations and the
student may owe money to NCI:

Unsubsidized Federal Direct loans
Subsidized Federal Direct loans
Federal Direct Plus loans (Parent)
Federal Pell Grants

Federal Iraq Afghanistan Grant

INSTITUTIONAL REFUNDS

If NCI returns Title IV aid on behalf of the studethe student is responsible for repaying
those funds to NCI. The amount due is providedhenwritten notification sent to the
student’s permanent address. Students will needritact Financial Aid Department for
institutional refund account specifics.

OVERPAYMENT OF FEDERAL GRANT FUNDS

Federal regulations states that 50% of the uneamexdint of all Federal grants is protected
by the Federal calculation (reference R2T4 workghéay grant subject to repayment will
be billed to the student’s account as an overpaynigon receipt of payment from the
student, NCI will return the funds to the approfeigrant program(s).

LOAN INFORMATION TO CONSIDER WHEN WITHDRAWING
The Federal repayment calculation also has additioan amounts that the student and / or
parent may be responsible to return directly toDI¥E (reference R2T4 worksheet).

Anytime a student is enrolled less than part-tieegrace period begins. The student’s
grace period for loan repayment for Federal Ditdasubsidized and Subsidized Loans will
begin on the day of the withdrawal from the schifdhe student is not enrolled at least
part-time for more than 6 months, the loans wilirgfo repayment.

POST WITHDRAWAL DISBURSEMENTS

When the total amount of the Title IV grant and laan aid earned as of the withdrawal
date is more than the amount that was disburs#tketstudent, the difference of the two
amounts will be treated as a post-withdrawal disbonent. If a post withdrawal
disbursement includes loan funds, the school meisstydent permission before it can
disburse them. If a post withdrawal disbursemeciuiles grant funds, NCI may
automatically use all or a portion of them for itwit and fees.
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SCHOOL AND STUDENT RESPONSIBILITIES REGARDING THE R 2T4 POLICY
& PROCESS
School responsibilities include:

1) Providing each financial aid student with this pglinformation.

2) ldentifying students affected by this policy anammeting the Return of Title IV
(R2T4) calculations.

3) A notification letter detailing: amount to be retad to the federal programs, the
R2T4 worksheet, and student balance due to theosahlbbe mailed to the
student’s permanent address within 30 days ofasiedate of attendance.

4) Returning any unearned Title IV aid that is dudater than 45 days from the
determined last date of attendance: notifying thiddr of federal loan funds of the
student’s withdrawal date: the borrower of amoettimed or refunded to DOE on
his or her behalf.

5) Notifying student and / or Plus borrower of eliditlyi for a post-withdrawal
disbursement, if applicable.

Student’s responsibilities include:
1) Becoming familiar with the Return of Title IV Fun@®2T4) policy and how
withdrawing from all courses effects eligibilityrf@itle IV aid.
2) Resolving any outstanding balance owed to the dakesalting from a required
return of unearned Title 1V aid.
3) Resolving any repayment to DOE as a result of ampgayment of Title IV grant
funds.

RETURN TO TITLE IV QUESTIONS:

If you have questions regarding Title IV funds aftesiting with the Financial Aid
Department, you may call the Federal Student Aidrination Center at 1-800- 4-FEDAID
(800-433- 3243).

Consumer information: www.nci.edu - to view fultag.

VETERANS BENEFITS

NCI will follow all Department of Veterans Affairegulations adopted to carry out these
laws. NClI is an approved postsecondary educatiboaddor veterans’ benefits including
Chapter 30 and Chapter 1606 (Montgomery G.l. Bill@hapter 31 (Vocational
Rehabilitation), Chapter 32 (Post-Vietnam Era), @ba33 (Post 9/11), Chapter 34
(Veteran’s Educational Assistance Program) and @nh&5 (Survivors and Dependents
Educational Assistance), Chapter 1607 (Reserviglist@€Active Duty (REAP)).

Veterans who plan to attend NCI under any type & Wepartment of Veterans Affairs
Education Benefit Program will need to completefaapplication and submit the
application to the VA. The Financial Aid Departrhénavailable at NCI to assist you in
completing the VA application.

Prior service personnel must supply the U.S. Depant of Veterans Affairs with a copy of
the Member 4 page of their DD-214. If a studerligible to receive benefits under
Chapter 30, Category Il and / or Chapter 31, copiesarriage certificates, birth certificates
of children and / or divorce decrees may also heired.

The Post 9/11 Gl Bill® provides financial suppast €ducation and housing to individuals
with at least 90 days of aggregate service onter &eptember 11, 2001, or individuals
discharged with a service-connected disabilityre8tedays. You must have received an
honorable discharge to be eligible for the Post-%1 Bill®.
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Policy for Veterans Benefits:
NCI permits any VA Benefit covered individual tdeatd or participate in the course of
education during the period beginning on the datevbich the individual provides a
Certificate of Eligibility for entitlement to edutanal assistance under Chapter 31 or 33
(Certificate of Eligibility can also include a Statent of Benefits obtained from the
Department of Veterans Affairs website — eBenefita VAF 28-1905 form for Chapter 31
authorization purposes) and ending on the earfidreofollowing dates:

1. The date on which payment from VA is made to NCI.

2. 90 days after the date that NCI certified tuitiorl dees following the receipt of the

Certificate of eligibility.

NCI will not impose any penalties, including thesessment of late fees, the denial of access
to classes, media resource room or other institatitacilities, or the requirement that a
covered individual borrow additional funds, on amyered individual because of the
individual’s inability to meet his or her financiabligations to NCI due to the delayed
disbursement funding from VA under Chapter 31 oaihar 33.

In addition, NCI requires the covered individuactamplete the following actions to begin:
1. Submit a Certificate of Eligibility or a StatemeaitBenefits no later than the first

day of the term they are beginning

Submit a copy of DD214

Pay the NCI Application fee: $50.00

Pay for the required textbooks

Complete enrollment paperwork prior to start date

Students must take courses leading toward theragdunal objective as approved by the

State approving agency. Students may not be ieerpirior to providing proof of high

school completion. Students will not be certiffed equivalent courses taken at other post-

secondary schools; students should request offi@atcripts prior to enroliment.

GEIAEN

NCI will notify the U.S. Department of Veterans Aififs of any change in educational
objectives or in the number of hours enrolled. Shelent will repay benefits for hours
dropped from the beginning of the term unless tAefé€ls extenuating circumstances exist.
Students who attend college after a period of actilitary duty may be eligible to receive
undergraduate college credit according to the plieggoolicies of NCI. Applications for

the evaluation of these credits can be made thrthugbean of Admissions. For service
schools, credit may be earned as recommended intieeican Council on Education

(ACE) Guide, and in accordance with Federal Aviatk@iministration regulatory

guidelines. Credit is awarded based upon the aeleyw of military training to the program
being pursued.

In order to continue to be eligible for certifiaatito receive benefits under Chapters 30, 31,
32, 33, 34, 35, 1606 and 1607 Title 38, U.S. Cedterans and eligible persons must
achieve satisfactory academic progress toward ¢éidnehgoals by meeting the following
standards:

1) Full-time students placed on academic probatiorptbgious semester must earn a
2.00 GPA, “C” average, on at least 12 semestershoube placed on academic
suspension for a semester.

2) Suspended students must remain out of school ®isemester. Upon re-
admittance, students are placed on probation arst @muoll in and complete 6
semester hours or more with a 2.00 GPA, “C” average
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3) Students facing academic suspension may appepéforission to continue to the
President of NCI. If approval is granted, the stutdnust complete 6 semester hours
with a 2.00 GPA, “C” average. If this requireménhot met, the student is
suspended for one academic year without appeal.

4) VA students must fulfill all financial obligationsith NCI in a timely manner or risk
termination of benefits.

The last day to drop a course without penalty esdty before the class begins for certificate
programs and degree programs.

TUITION ASSISTANCE BENEFITS
Servicemembers requesting Tuition Assistance (TA3tspeak with their local education
office to determine their tuition assistance beasefnd receive guidance prior to enrolling at
NCI.
Speak with your local Education Office to ensuraryeligibility for tuition
assistance and complete any required training (eeoich may have a slightly
different process and requirements).
Ensure you are following your service branch regumients including the time frame
to submit your TA application.
Questions regarding your tuition assistance appaviequirements should be
directed to your local education office.
All military personnel that are using TA who waatattend courses through NCI must
submit a Common Application through the GoArmyEdt@lo
(https://www.goarmyed.com) (if you have a common application with anotheltege or
university, you will need to contact your Educat®ervice Officer (ESO) and/or Education
Center to update your home college to NCI.
1) Connect tdattps://www.goarmyed.com/
2) Go to my virtual Education Center located on thénnpage
3) Clink on the link “Before you Enroll in the Course”
4) Clink on Complete/Update Common Application
5) Complete all required steps as indicated in ComAgplication document
Once your account has been set up and a commoicatpi submitted, please notify NCI
of your intentions to enroll in a course / clasthatfollowing email address:
Dean of Admissionsa@dmissions@nci.edy
After you have completed the common applicatioN@, you will need to complete the
enrollment documents for the class / program tbatare interested in with the Dean of
Admissions. NCI will require you to send all offtitranscripts to include your military
transcripts to NCI. Once received your informatiatl be evaluated in accordance with the
Federal Aviation Administration Regulation FAR 13% (c)(1) and (2).
Once your evaluation has been completed, your dgges will be uploaded to the
GoAmyEd portal. Your ESO will review your plan apdst it on your army records,
confirming it was reviewed. Reminder: NCI is unatdeupload your degree plan to the
GoArmyEd portal if you have not completed your a&adion and registration paperwork
with NCI.
Grades: NCI updates your grades through the GoAthpdttal usually within five (5)
business days after the completion of your couctass.
Registering for course / classes through the Go/Aungortal:
https://www.goarmyed.com/
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1) Click on Enroll or Drop/Withdraw from a course
2) Request TA and Enroll in a course
3) Account information section (you will need to comigl)
4) Click on Account Information Verified
5) Click Continue to be directed to Select Enrollmeatm
6) Select the correct session term
7) View My Class Schedule
8) Click Add Classes to be directed to STEP 1
9) Click on Magnifying Glass to be directed to Sedrakgrated Course Schedule
10)Select North Central Institute as your college
11)Select the course / classes that you are regigtéin
If you drop/withdraw from a class / course, youlwied to do so through the GoArmyEd
portal.
For assistance with the registration process irdba&rmyEd portal you may also contact
the Dean of Admissions at 931-431-970@dmissions@nci.edu
Please understand that the steps may change dwebsite updates.
For additional information on the following prograrplease visit their appropriate websites:

Military Tuition Assistance
Army: https://www.goarmyed.com/
Airforce: https://www.airuniversity.af.edu/Barnes/CCAF/
Coast Guard:
https://sas.ncdc.navy.mil/login/sasdeersvalidatioaspx?RedirectUrl=https://myeducati
on.netc.navy.mil/webta/
Marines:
https://sas.ncdc.navy.mil/login/sasdeersvalidatioaspx?RedirectUrl=https://myeducati
on.netc.navy.mil/webta/
Navy:
https://sas.ncdc.navy.mil/login/sasdeersvalidatioaspx?RedirectUrl=https://myeducati
on.netc.navy.mil/webta/

-38-



VETERANS ATTENDANCE

Attendance requirements are listed on each coyhsdsgs. The Veterans Education and
Employment Assistance Act of 1976, veterans whabeent from class with an excessive
amount of unexcused absences must be reportedrieattendance to the Department of
Veterans Affairs. The veteran’s last date of atterce is determined by the instructor’s
attendance roster.

A student drawing Department of Veterans Affair emtional benefits is allowed a

maximum of unexcused absences, 300 minutes ofdhedsled clock hours per course.
When a student exceeds 300 minutes of the schedldeki hours per course of unexcused
absences, the Department of Veterans Affairs vélinbtified that the student has violated
the stated attendance policy and should be tersdnfibm receipt of educational benefits
for that course.

Application and interpretation of the criteria usedevaluate progress are at the discretion
of NCI. Students are solely responsible for mamg compliance with VA requirements.
Students who receive VA benefits may be subjestrioter academic regulations and
should be aware of how auditing courses, enrollnstattis, withdrawal, repeating a course
and other actions may affect their ability to reedbenefits.

SCHOLARSHIPS

NCI offers two types of institute scholarships: Thodnn D. McCurdy Founder Scholarship
and the Keith Svadba Memorial Scholarship. Bothaamilable on an annual basis and are
not need-based.

Three John D. McCurdy Founder Scholarships,
authorized for the Aviation Maintenance
Technician AMT 147 Program, may be awarded
annually in the amount of $1500.00 per
scholarship. One (1) scholarship is dedicated to
recent High School graduates or Escrow students
entering the Aviation Maintenance Technician
AMT 147 Program and two (2) scholarships are
awarded to active AMT 147 students. For students
to qualify for a John D. McCurdy Founder
Scholarship, they must be enrolled full time and
have a GPA of 2.5 or higher (recent High School
graduates or Escrow students need to have a 2.0 or
higher GPA).

One Keith Svadba Memorial Scholarship may be
awarded annually in the amount of $500.00. This
scholarship is only authorized for the Aviation
Maintenance Technician AMT 147 program NCI
offers.

Qualified students may be awarded one scholarsh@éach category at the discretion of the
NCI administration. Contact the Finance Departmermbtain applications and to submit

-39-



the completed application packets along with suppl&al information. Scholarship
application packets must be submitted between dardua June 1 of each calendar year.

If students have been awarded a scholarship andedecchange programs, they are not
eligible for additional scholarships; should funglime available in the student’s account, the
remaining funding may be used toward a new progrhstudy. Scholarship recipients are
responsible for application, graduation, and dikeotfees associated with their program of
study not covered by the scholarship.

ACADEMIC STANDARDS

1) A student whose cumulative Grade Point Average (JBM# NCI is 2.0 or higher is
considered to be in good academic standing andngadtisfactory progress.

2) A student whose cumulative GPA is less than 2.@fm semester / term will be
placed on academic warning.

3) If a student does not show academic progressear @PA falls below 1.5 during
the next semester / term, the student will be jplaweacademic probation and will
be classified as a student not in good standing.

4) A student whose cumulative GPA remains below 1.8o@s not show academic
progress for the next semester / term will be sudee from NCI.

5) Any student who has a single semester / term GH@éssfthan 1.0 will be suspended
or placed on academic probation at the discretidheoPresident.

6) Students that have not cleared financial obligatimnNCI are not in good standing.

In exceptional cases, students who were dismisskdda cumulative GPA of less than 2.0
from the last institution attended may be admitiagprobationary status. At the time of
admission, the transcripts of those students we@dmitted on probationary status will be
annotated "Admitted on Academic Probation.” WHendtudent has achieved a satisfactory
record, the transcripts will then be annotated “G8tanding”. The permanent record of a
student placed on academic probation or susperulgubbr scholastic performance will be
appropriately annotated by the Registrar’s Offiod will become part of the student’s
permanent academic record.

Suspended students may file a written appeal af sispension period with the Executive
Office. Only one appeal per suspension period neasnade. NCI reserves the right to
cancel a student’s registration with full refundsld the student enroll prior to being
officially notified of an academic suspension.

Students who have been suspended or dismissedddemic reasons and are subsequently
reinstated to NCI will be on probation status utité cumulative GPA has been raised to
2.0. If the term GPA falls below 2.0 during the@Ilpationary period, the students can be
suspended.

MAXIMUM PROGRAM TIME

A student at NCI will have one and one half (1-1i2)es the program length, as measured
in semesters or terms, to complete his / her edudtprogram. Example: An associate
degree program that requires 62 semester houesigreed to be completed in two academic
years by a full-time student; a full-time studenauthorized three years to complete the
program. NCI reserves the right to waive thesedstads if the student has undergone undue
hardship because of the death of a relative, thekest's injury or iliness, or other mitigating
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circumstancesNCI has the option to withdraw a student from theirrent program /
Institute should they not be making academic pregyreave excessive absences, or
habitually drop courses.

INSTITUTION REFUND POLICY & PROCEDURES

1) If a student’s application is rejected by NCI, gtedent will receive a refund of all
money paid with the exception of the non-refundatpplication fee.

2) If the student cancels the admission agreementmwétithree-day period, all monies
paid for tuition by the student will be refunded W¢I if classes have not
commenced.

3) Refunds of Tuition: For programs that normallyuegq a student to be in attendance
for 12 months or more, the policy shall apply ed2hmonth period.

Refund Policy (AASD / AMT 147 /| AMT 65 ProgramsNCI follows refund
policies in accordance with the Tennessee Highec&tn Commission and is
accepted by The Council on Occupational Educat@l retains a $100
maintenance fee on tuition and fees of studenfgpiing a course or dropping all
courses enrolled in or withdrawing from NCI complgt The refund of the
remaining tuition will be as follows:

1. Prior to the course start date, the institution shl refund 100% of the
tuition, less the Application fee.

2. From the start date to 10% of course completion thénstitution shall
refund 75% of the tuition.

3. From 10% to 25% of course completion the institutim shall refund
25% of the tuition; and,

4, After 25% of course completion and thereafter, thenstitution will

retain 100% of the tuition.

4) The effective date of withdrawal for refund purpegeéll be the earliest of the

following:

a. The last date of attendance, if the student witldra

b. The date written notice is received from the sta@emotice of intent to
withdraw is made by the student.

c. The last date of attendance, if the student doeseturn from an approved leave
of absence.

d. The last date of attendance, if the student isdxaivn by NCI.

5) If a student is a participant in a course regulatecontrolled by that government
agency, all refunds and settlements will be maderalng to the guidelines set by
that governing agency.

All refunds will be made within 45 days of the tenation date (the last date of
attendance). Refunds for overpayments will be paitie following sources, in
order, up to the total net amount disbursed frooheaurce: (1) Unsubsidized
Direct Stafford Loan, (2) Subsidized Direct Staffdroan, (3) Direct PLUS, (4) Pell
Grant, (5) other Title IV programs, (6) other agesgroviding educational funds, as
necessary, (7) student (and / or parent / guardiapplicable).

6) A full refund of tuition will be granted for anyadses canceled by NCI.

7) The Finance and Administration Department processfesds no later than 14 days
after departmental requests are approved and nailieithe next working day.
Refunds on money orders or cashier’s checks wilhlike form of a check. Credit
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card charges will be issued a credit to their antauinus a 4% processing fee (a
notice is posted in the Accounts Receivable Office)

8) Specific courses have a no refund policy once elasemmence (including, but not
limited to FCC-100, FCC-105).

TUITION ASSISTANCE REFUND POLICY & PROCEDURE

In compliance with the Department of Defense poligrth Central Institute’s (NCI's)

policy is to return any unearned Tuition Assista(icé) funds on a prorated basis through

at least the 60% portion of the period for whicé thnds were provided. TA funds are
earned proportionally during an enrollment periwdh unearned funds returned based upon
when a student stops attending, and officially digws.

NCI's schedule for returning unearned TA to theeyowment for courses that are scheduled
for 9 to 10 days:
. 100% of TA received will be returned if the studeithdraws prior to the
start of the course.
75% of TA received will be returned if the studerthdraws on the first day.
50% of TA received will be returned if the studerthdraws on day 2 or 3.
25% of TA received will be returned if the studerthdraws on day 4 or 5.
10% of TA received will be returned if the studentwithdraws on day 6
(60% of course is completed)
No TA received will be returned if the student witaws after the'®day of
scheduled classes; the return of TA does not relgesstudent from any
financial obligations the student has to NCI.

TRANSFERABILITY OF CREDIT LIMITATIONS

NCI makes no representation as to the transfetgbilicredit earned by students enrolled in
any programs, courses or services offered. Thepaaoce of credit by other post-secondary
institutions is at the discretion of the accepiimgfitution. NCI supports all reasonable and
proper transfers of credit; no accredited post4sdany school can guarantee transfer of
credit to another institution.

Application to NCI's degree program places no latidns on the number of credit hours
accepted by transfer. Certificate programs at NLhalve transfer limits. Transferring
credits from one NCI program to another is authestipased on course and program
applicability.

ADVANCE STANDING / CREDIT INVENTORY EVALUATION

Advanced standing credit is awarded from a Crenliehtory Evaluation of postsecondary

education, work and / or training experience. ddtumentation of previous work,

schooling, military experience, credit by examiaatiand any licenses should be submitted

for evaluation along with an Application to NCI. &wuations for advanced standing are

completed within two weeks of submission of applaa fees and required documentation.

Documents for advanced standing will be authergdtaind maintained in the student’s

record, questions or concerns will be addressdtidwppropriate department.

1) NCI follows the standards recommended by the AmaariCouncil on Education (ACE)
for awarding credit for the College Level ExamioatiProgram (CLEP) general
examinations. The disciplines and hours of cresibgnized are as follows:
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Communications 6 semester hours

Humanities 6 semester hours
Social Science 6 semester hours
Natural Sciences 6 semester hours
Mathematics 6 semester hours

2) Training in military service schools and work inlitairy occupations will be considered
for credit based on the recommendation of the AcaeriCouncil on Education (ACE)
and / or upon assessment by NCI's policies andgohaes. For military applicants the
following documents are acceptable:

a. DD-214

b. Enlisted Records Brief (ERB)
C Officer Record Brief (ORB)

d Joint Service Transcript (JST)

3) NCI awards credit for a number of professionali®es or certificates. Official
documentation must be submitted to the Admissi@padment for evaluation.
Students seeking admission to the Aviation Maimeeal echnician (AMT 147)
program will submit documentation to the Dean of Akér evaluation.

4) NCI accepts course credits from other acceptectdited postsecondary institutions, or
FAA authorized 147 schools. Hours accepted forsfiearto NCI may not duplicate other
credits awarded and must be substantially sinila@ourses offered at NCI.
Coursework evaluated as acceptable for transfisiCowill be posted on the NCI
transcript. The letter grade will be indicated witlee transfer course is used to satisfy
specific NCI program requirements and will be use@PA calculation. Course
substitution and course equivalencies may be atllio assist in transferring credit to
NCI programs.

5) NCI awards credit to those students who presertiaifiCollege Entrance Examination
Board (CEEB) Advanced Placement Test scores of &; 8 on examinations that fit
their academic program and 2 or better on the Qadaxaminations.

STUDENT ADVISEMENT

Academic and career advisement is provided to stsd®/ the Admissions and
Administrative offices.
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COURSE LOAD

1) To be classified as full-time, a student must beked:

a. For 15-week academic terms, a
minimum of 6 semester hours.

b. For 15-week AMT 147 terms, a
minimum of 11 semester hours
for Day students and 6 semester
hours for Night students.

2) Normally, a student in the academic
program carries four subjects each
semester and completes eight courses, or
24 semester hours, in two 15-week terms.

3) The maximum credit hour load for
academic students for a 15-week term is
12 semester hours. For AMT 147 Day
and Night students, the maximum load is
12 semester hours. Night students can, if
their schedules permit, take the available
appropriate daytime classes.

4) A full-time academic student whose
cumulative GPA is 3.0 or higher may
register, with prior approval, for an
overload not to exceed 12 semester hours
or five courses for 15-week terms.

The Department of Veterans Affairs sets standards
for students utilizing their benefits and servicese
the Financial Aid Office for specifics regardinglimidual programs.

ACADEMIC YEAR

The Associate of Applied Science in Aviation Teclogy classes at NCI, an academic year
is defined as the period of time in which a regfildirtime student enrolled in the academic
program would be expected to complete the equivateat least two 15-week semesters
and 24 semester hours. For the AMT 147 progranacademic year is the time in which a
full-time student would be expected to complete8drses divided into three 15-week
terms or 1190 clock hours of lecture and laboraiesyruction.

CREDIT HOURS — CLASSROOM LECTURE / LAB

NCI offers instruction and grants credit on the estar hour (SH) system. For academic
classes 1 SH of credit is based upon one hourasEdhstruction or two hours of laboratory
work per week for 1 semester of 15 weeks. 1 Skt&fly equals 15 classroom hours or 30
laboratory hours. Classroom lecture / lab hourstrtiee standard equivalent to ensure
appropriate SH ratios. The term lengths are ingl@nce with and conducive to successful
completion with our military and working studentgutation.

The Aviation Maintenance Technician (AMT 147) Praxgr, General has 12 courses, 35

hours long; each is awarded 1 SH. The AirframeRoerplant sections each have 22
courses of 35 hours, with each being worth 1 SH.
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NOTE: For financial aid students in a program wheregdtits do not transfer to the
Associate Degree program, one credit hour equalessathan 30 clock hours.

ADD / DROP PERIOD

The deadline for adding a course is the first daglass. Dropping a course is student
initiated. Students must complete a Course DroguBst to officially drop a course. This
request must be turned in to the Admissions Offizeng the official drop period as listed
on the Academic Calendar. For the AMT 147 Progtée official drop period ends with
the second day of class. For the AMT 65 Programpfficial drop period ends with the
first day of class. Students receiving Title \Afling (Pell Grants, Student Loans) must
also notify the Financial Aid Office of any coursli®pped or of any intent to withdraw
from NCI completely.

Students who drop a course during the official dsepgod will receive a grade of “WF or
WP.” Students who do not complete the formal dragress within the official drop period
will be assigned a grade of “F” for the coursestAdent who officially drops a course prior
to the first-class meeting will not be given angdg for the course, nor will any record of it
be on the student’s record. In exceptional cases (hedical emergency, military
deployment, or other extenuating circumstancesjudent may petition the President to be
allowed to drop the course without penalty andikeca grade of “WF or WP”. Students
dropping a course during the official drop period assessed fees according to the refund
policy section of this catalog.

CHANGE OF PROGRAM

Students desiring to change programs (transfer tmenNCI program to another) need to
complete a Change of Program form with the AdmissiOffice. An application fee is not
required but a Change of Program fee will appl\CI Mill evaluate the programs and grant
credit as applicable.

GRADING SYSTEM
Grade designations and quality points for each stane@our are listed below:

Grade Quiality Point
A Superio 4
B Above Averag 3
C Average 2
D Below Averag 1
F Failure 0
I Incomplett 0
WP Withdrawal from cours / Passin 0
WF Withdrawal from cours / Failing 0
T Transfer credit accept 0
CR Credit from evaluation or examinati 0
AU Audit 0
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GRADING SCALE

Effective January 7, 2016, all course grades aterghéned on an average 10-point scale.
Aviation Maintenance Technician students must n¥8 (C) or better to pass each
course.

90 - 100 = A Less than 60 = F
80- 89 = B Incomplete = I
70- 79 = C Withdrawal / Fail = WF
60 - 69 = D Withdrawal / Pass = WP

NOTE: Grades earned prior to January 7, 2016, were®paint grading scale and
students could successfully complete courses wifade of “D” (70%) or better.

GRADE POINT AVERAGE (GPA)

A grade point average (GPA) is computed at theadrech term. The GPA for the
semester / term is determined by dividing the totehber of quality points earned during
the period by the number of semester hours attempgEeades from transfer courses which
are used to satisfy specific program requiremeiiltsaiso be included in the student's GPA.

INCOMPLETE GRADES

Students are considered to be Incomplete (I) whey have not completed requirements of
the course by the last day of class. The studeesigonsible for coordinating with the
Instructor(s) to determine the requirements to detegghe course (i.e., practical project,
exam(s), homework, time, etc.). Students must cetapkquirements within two (2)
business days following the end of the courseekbenuating circumstances; the student is
to contact the instructor, if unavailable, the Régir, Administrative Assistant or President
to request an extension. Upon successful complefioaquirements, a Change of Grade
form will be completed by the Instructor, and thiade updated in the student records. If
after the allotted time all requirements are naohpteted successfully, the student will
receive a failing grade for the course. Any exaaiwill be at the discretion of NCI's
President.

REPEAT OF CLASSES

A student is permitted to repeat any course in tvaigrade of "D" or "F" has been earned.
Aviation Maintenance Technician (147) students neostplete each course with a 70% (C)
or better, to successfully complete the coursa.l¢tter grade of “C” is not obtained, the
course will need to be repeated. If a passingggimadot achieved after the second attempt
in the same course, an academic review will be teettetermine the student's continued
eligibility in their program.

APPEAL OF FINAL GRADE(S)

Students filing an appeal of a final grade are ireguto meet with the instructor prior to
submitting the appeal. If, after meeting with thstructor, the student is not satisfied, an
appeal may be submitted. The appeal of a finaleggradst be made in writing by the student
to the Registrar within two weeks following thedlrday of the term in which the grade was
received. The student will receive written noafion of the decision.
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AUDITING OF SUBJECTS

A student may enroll and attend a course to enhlamo@ledge of a subject without earning
academic credit. Auditing courses requires stuglentomplete a registration form and pay
standard course audit fees depending upon spadalay. Financial aid is not available
for audited courses. The student is not obligtdembmplete course assignment, quizzes
and exams or provide proof of High School comptetidherefore, credit will not be
awarded for the course and no program requirenveiitse fulfilled by the audited course.
An audited course is represented with “AU” on thedsnt’s transcript. Students may earn
credit for the audited course by changing the eowegistration with Admissions during the
authorized add / drop period and provide all rezphilocumentation.

CREDIT BY EXAMINATION (English & Business ONLY)

Students may challenge an English / Business c)rard request credit through an end of
course examination. An application must be subuhitbteAdmissions. Students will not be
permitted to take a Credit by Examination for anyrse which the student has previously
failed. The final grade will be calculated in thadent’'s GPA. The Credit by Examination may
be oral, written, or both. Students not makingadgrof “70%” or higher on the examination

will not be allowed to retake a second examinasiod must take the course at a regularly
scheduled time (if the subject is required in thelent’s program) or take the course at another
accredited institution to transfer in. A minimurhome-week advance notice is required to
schedule an exam.

LEAVE OF ABSENCE POLICY

A Leave of Absence (LOA) is an official recognitioha student’s temporary withdrawal
with the intention to return. A LOA may be approvfeda period of 180 days or less in any
12-month period. A LOA may be taken and approwedifilitary duty, jury duty or any
Family Medical Leave Act (FMLA) circumstance. Alther types of leave may be
considered a withdrawal. A LOA must include thasen for the request and must be made
in advance unless unforeseen circumstances preéhestudent from applying prior to the
start of a LOA. To apply for a LOA, students mosinplete a Student Request for Leave of
Absence form in person through the Finance depattn®tudents will be notified once a
determination is reached. Students whose LOAtiapproved will be notified of their
withdrawal from NCI and a $100 withdrawal fee vepply.
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GRADUATION REQUIREMENTS
The student is responsible for meeting all of tted@mic requirements of the curriculum as
outlined in the catalog in effect at the time thedent is admitted into their chosen program.

The date of graduation listed on the student’ssitept will reflect the date on which the
student completed all requirements.

HONORS

Graduation honors are awarded to students comglatprogram or for specific curriculum
associated with AMT 147 program. In order to bgible, the student must have completed
at least 12 resident semester hours with NCI. @aon honors are based on the
cumulative grade point average (GPA) and are iredud the student’s permanent record.

Summa Cum Laude - 3.90 - 4.00 GPA

Magna Cum Laude - 3.70 - 3.89 GPA

Cum Laude - 3.50 - 3.69 GPA

Honor Roll - 3.20 - 3.49 GPA
COMMENCEMENT

NCI schedules two formal commencement ceremonies y@ar. Check with the
Administration Office for dates.
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CERTIFICATES OF COMPLETION

Students admitted into Certificate Programs wilblaearded a Certificate of Completion
once all requirements have been met. Grade dipsnfiployer reimbursement will be made
available as courses are completed.

TRANSCRIPTS

Upon receiving a written request and transcriptffem the student, NCI will provide an
academic transcript, within five business daysgRam completion is not mandatory to
release a transcript; however, to receive a trgstsargood standing, all balances must be
paid, and any documentation required by admissiofinance must be submitted. Official
certified copies will be sent directly to educatbmstitutions or to employers requesting
such documentation; copies issued to the studdimetibear the Institute Seal.

PROGRESS RECORDS

Progress records/files are maintained at the NCiliya Records are available for review
by the student upon request. Request will be camgblend available within 5 business
days.

STUDENT INFORMATION

STANDARDS OF CONDUCT

Students and employees will conduct themselvegmofssional and respectful manner.

Institutional Policy Statement

1) NCI will impose disciplinary actions upon a studenemployee, whose conduct
disrupts the learning environment, endangers tfegysar violates the rights of
others on institute property, institutional eveiatisd leads to malicious destruction of
institute property, or shows blatant disregardtfi@ standards stated herein. Such
as:

a. Any conduct which threatens the health or safetyrafself or any other person,
including physical abuse or immediate threat ofsabu

b. Violating NCI's drug free & smoking policy.

c. Disruptive: Causing or being involved in disruptivehavior that is not
conducive to the learning environment, or the adstriation department.

d. Individuals suspected of drug abuse must be reppdotéhe appropriate
administrative staff members or authorities in otdeuphold a safe educational
and work environment.

e. Harassment of an individual or faculty / staff memby a student, group of
students, or employee. Harassment includes mgtiBmited to: verbal abuse,
insults; threats of physical abuse, either verbamnplied; unwanted comments,
suggestions or physical actions of a sexual natepeated teasing or heckling of
an individual; repeated unsolicited phone callst teessages, e-mails, etc.
intended to harass or disturb others or disrupiniess practices; degradation of
an individual’s character or the integrity of timstitute through the use of the
internet or other means; violating the rights andgey of others through
inappropriate use of electronic devices, such kghbenes or laptops.

f. Disorderly conduct. A student, group of studeatmployee will not display
any behavior that poses a disruption to the legramvironment or the overall
function of the institute. Students and employeiisalways conduct
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themselves in a professional and respectful manDesorderly conduct includes
but is not limited to use of verbal and / or phgsi@buse or violence, obscenities,
lewd or indecent behavior (including innuendo ahggical gestures), excessive
noise intended to disrupt class or business pegstmr any other behavior
intended to provoke others or cause disruptiorldes behavior for individuals
under the influence of drugs or alcohol).

. Obstruction of or interference with institute adies or campus facilities and / or
equipment, to include institute owned vehicles amdraft. This includes but is
not limited to unauthorized occupancy of institatenstitute facilities;
obstruction of an individual or group to enter @ave institute facilities,
program, or sponsored event or activity; disrupbedavior in the classroom, on
campus, or during an institute-controlled evenstalction of an individual or
group of individuals from the necessary instructiose, maintenance or repair of
equipment or laboratory materials.

Misuse, abuse or destruction of facilities, equipta@ other institute owned
property to include institute owned vehicles andraft as well as laboratory
equipment and supplies. This includes but is inatéd to vandalism; malicious
damage or destruction; unauthorized usage of figsijitools, supplies, or
equipment; unauthorized usage or destruction d$t@guipment, supplies, etc.
owned by another individual.

Theft, misappropriation, or unauthorized sale afipment, supplies, tools, etc.
belonging to the institute, students, employeesngrindividual on campus.
Misuse of NCI documents or ID cards including faggeinauthorized usage or
alteration of institute documents, records, or #dds; withholding required
information for admission or enrollment; alteririgrging or otherwise
misrepresenting information used for institute dnmrent, records, or procedures;
failure to always possess the ID card or show d@ruggquest. Students and
employees are not permitted to clock any othewviddal in or out.

. Weapons, explosives, and other similar devices p&teon shall possess, carry,
or otherwise transport any weapon; (including hams$gand rifles) any explosive
devices or other similar items onto any school pses) including parking area,
facilities, aircraft, and vehicles. All knives nise collapsible and primarily
designed and used for work purposes. No otherlsnivay be possessed,
carried, or transported onto school premises, dotyifacilities, and are subject
to the provisions of this section. Any person wiaates this policy is subject
to probation, suspension and / or dismissal.

Cellular phones. Cell phones will be turned offidg class, unless authorized
by the instructor, laboratory, and make-up timeny Adividual found using

their cellular phone while not on break will be gdb to dismissal from the class
for the day or marked absent for the time. Thigetmust be completed during
the assigned make-up days and all fees for thesohiame will apply.

. Cheating and / or plagiarism. This includes cogyimitten assignments;
copying practical project / laboratory work fronhet students without
completing the work personally; any work completbgdanother but submitted
by a student or employee as their own work; or thgand / or aiding others to
cheat on quizzes, exams, or other academic assidamBeproduction and / or
photocopying (including but not limited to copy rhates, cell phones or
cameras) any of NCI property, including tests, geszand handouts is strictly
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prohibited without written consent. This includas/one obtaining electronic
access to other companies’ or individuals’ matenmaust respect all copyrights
and cannot copy, retrieve, modify or forward coglited materials except as
permitted by the copyright owner.

n. Food and drink in the classrooms and laboratotydéhts and employees may
not have any food in the classroom or laborat@tudents may bring drinks into
the classroom in a sealed container upon instrutisoretion. No drinks at are
allowed in lab / shop unless otherwise authorized.

0. Adherence to safety standards in the laboratoity stddents and employees
must follow established safety standards whildalaib / shop or using institute
owned equipment, supplies, or tools. This incluolgsis not limited to proper
attire; use of equipment, tools, and materialdyufaito comply with warnings or
policies regarding to safety standards.

2) Disciplinary Actions:

NCI may impose one or more of the following didicigry actions depending on the

severity of conduct violation: verbal warning, \eriip, probation, suspension, or

expulsion.

a. Write-up: Maintained in students’ academic file;

b. Probation: Varied timeframe;

c. Suspension: Up to 1 year, eligible for re-admission

d. Expulsion: Permanent, not eligible for NCI re-adsios

NCI students and employees are subject to all &dsetate, and local laws and
ordinances. If violation of such laws or ordinasie¢so adversely affects the
institution’s pursuit of educational objectivese timstitution may enforce its own
regulations regardless of any proceedings insttbieother authorities. Violations may
subject an individual to disciplinary measures lig institution, whether such conduct
simultaneously violates state, local or nationalda

APPEALS

Any individual who believes the actions taken bg ihstitution are unwarranted may appeal
by requesting a review of the decision. The wnittequest must be submitted to the
Executive Office, North Central Institute, 168 Jadi#ier Blvd., Clarksville, TN 37042,
phone (931) 431-9700, for review within five busiaelays of the action. If warranted, an
appeals committee will be appointed, and its recendhation will be provided to the
President. Upon receipt and in consideration efappeal committee’s recommendations,
the President will determine a final decision witB0 days.

MEDIA RESOURCE CENTER / LIBRARY

The Media Resource Center / Library is open dubuagjiness hours and provides the

following educational support:

1) Computer resources and workstations.

2) Electronic prep ware, study guides and resources\ailable.

3) Wi-Fi is available to students throughout the fties.

4) Periodicals are available (in the student lounga)r

5) Faculty and students’ requests for materials arergcareful consideration for
acquisition.
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PARKING
Each full-time student / employee will be issued\H parking permit. This permit is to be
placed on the rear-view mirror of the vehicle.

1) Parking permits are the property of NCI, issued gpecific individual.
Ownership is not transferable.

2) All vehicles must be parked within the marked baanets of one parking space or
stall.

3) Designated handicap parking spaces are for theigixel use of vehicles
displaying an official handicap permit.

IDENTIFICATION CARDS (ID)

ID cards are issued to employees and Aviation Maiamce Technician (AMT 147) students
for attendance verification. Students and emplsyae not permitted to clock any other
person in or out. Lost or replacement fees areired|fior replacement.

STUDENT LOUNGES
Student lounges are available during NCI's hourspmration and scheduled class times.

FIRST AID KITS
A red cross is posted in the AMT lab / shop andi&tt Lounge and Employee break rooms
to indicate the location of First Aid Kits.

BOOKSTORE

Students and employees may purchase books andesufspin the NCI bookstore. The
NCI bookstore may, at the discretion of the sclaavhinistration, buyback academic
textbooks used in preceding terms at no more tB&h & the initial purchase price,
depending upon demand and the number of bookeak.sBuyback decisions will be made
on a course-by-course basis.

PLACEMENT ASSISTANCE

One of NCI's outstanding features is placementséasce, offered at no cost, to all students.
Although successful placement cannot be guaranésedy effort is made to assist students
in obtaining desirable employment.

PSI TESTING CENTER

NCI is an authorized PSI Testing Center, offeringhputerized testing for Federal Aviation
Administration examinations. NCI has on site Fatéwiation Administration Designated
Mechanic Examiners.

SMOKING POLICY

Designated Smoking areas are clearly marked on esmdCl strictly prohibits the use of
tobacco (including but not limited to cigarettesl @mokeless tobacco) outside of the
designated areas which include inside the schadl,dwned vehicles, and / or equipment.
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DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM AND POLIC Y

The purpose of this policy is to present employaes students of NCI with official
notification of the applicable policies and peredtrelated to controlled substances (illicit
drugs) and alcohol, as required by the Drug-Freekylace Act of 1988 and the Drug-Free
Schools and Communities Act Amendments of 1989. IByeges and students of NCI are
required to be aware of and abide by the standardgrovisions outlined in this policy
statement. NCI will make this policy available tbeanployees & students via the NCI
Catalog at www.nci.edu.

STANDARDS OF CONDUCT/PROHIBITION OF ILLICIT DRUG US

The use, consumption, sale, purchase, possessamufacture or distribution of illegal
drugs, drug paraphernalia, and/or alcohol whilé&N@ property or while engaged in NCI
activities is prohibited. All employees and studearte subject to this policy and to
applicable federal, state and local laws relatetthitomatter. Any violation of this policy
may result in disciplinary actions as set fortlha applicable sections of this policy. NCI
recognizes that employees and students may, inderoce with the federal, state and local
laws, choose to use alcohol on their own time.

SANCTIONS (FEDERAL, STATE, AND LOCAL LAW)

Employees and students should be aware that tleegrianinal penalties — under federal,
state, and local law — that make it illegal to usanufacture, sell, or possess controlled
substances. For a detailed listing of penaltiesateehed Federal Trafficking Penalties.
Students must also be aware that there are fefiteatial aid penalties for drug related
convictions — received prior to and/or while redegvaid — that can affect student eligibility
to receive federal financial aid.

DRUG AND ALCOHOL COUNSELING, TREATMENT, AND REHABILTATION
NCI urges individuals with substance abuse problenseek assistance and support.
Students are encouraged to seek help through Bleaiational and community resources
and hotlines including, but not limited to, theléoling examples:

National Council on Alcoholism and Drug Depende(id€ADD)

Hope Line: 1-800-NCA-CALL (800-622-2255) 24 Hourfliite Referral
www.ncadd.org

Substance Abuse and Mental Health Services Admaish (SAMHSA)
Telephone: 1-800-662-HELP (4357)

https://findtreatment.samhsa.gov/

National Institute on Alcohol Abuse and AlcoholigfMAAA)

Telephone: 1-301-443-3860

Substance Abuse Treatment Facility Locator: htkpuid.niaaa.nih.gov/alcohol-
health/support-treatment

National Institute on Drug Abuse (NIDA)

www.drugabuse.gov/

Looking for treatment:

Telephone: 1-800-662-HELP (4357)

Alcoholics Anonymous (AA)

Telephone: 212-870-3400 (or check your local phadirectory under “Alcoholism”)
Website: www.aa.org
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1. 1-800-999-9999 National Directory of Drug Hotlin®&grcotics Hotlines, and Crisis
Intervention Centers

1-800-662-HELP Drug and Alcohol Hotline for Rehat®dtment Referral Service
Alcoholics Anonymous 24-hour helplines by zip code

Narcotics Anonymous hotlines and helplines

1-800-356-9996 Al-Anon & Alateen crisis line

1-800-COCAINE National Cocaine Hotline, 24-hour peeling and referral
1-800-9-HEROIN National Heroin Hotline

1-888-MARIJUA National Marijuana Hotline

1-800-273-TALK National Suicide Prevention Lifeline
10.1-800-WORKPLACE Drug-Free Workplace Help

© ©® N o o bk Wb

HEALTH RISKS ASSOCIATED WITH THE USE OF DRUGS ANDLACOHOL
lllicit drugs as well as alcohol and other drugséhaarious effects on the body and mind.
The initial, short-term effects may be positivelifegs like alertness, optimism, self-
confidence, energy, or stress relief. However sgmndary, long-term, negative effects far
exceed the initial positive effects.
The use of alcohol impairs reasoning and cloudgrueht. Long-term drinking can lead to
alcoholism and liver and heart disease. A persom dgins drinking early in life is more
likely to become a heavy drinker during adolescearmto experience alcohol abuse or
dependence in adulthood.
Effects of drugs and alcohol use on the body:

Mood swings/impaired judgment

Depression/mania

Sleep disturbances and irritability

increase in aggressive or combative behavior

Heart and/or breathing difficulties/death

Increased susceptibility to bacterial and virakotfons

Liver damage

Signs that indicate a person is becoming deperateatsubstance:
Increased tolerance. It takes more and more tthgedesired effect. This increases

the risk of overdose.

Changes in relationships with friends and family.

Withdrawal symptoms such as nausea, shakinessatieasl convulsions, or
hallucinations.

Psychological dependence — thinking that usingoatsince will help him or her get
through the day.

For more information on the use of drugs and/oolabt and its effects on the brain and
body, visit the National Institute on Drug Abusd@®d), www.drugabuse.gov.
INSTITUTIONAL SANCTIONS FOR DRUGS AND ALCOHOL VIOLAIONS
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Any employee or student who uses, possesses, ntamés, sells, or distributes controlled
substances or alcohol in violation of law on NGdgerty or at NCI sponsored activities will
be subjected to disciplinary action, in accordanith applicable policies of NCI and
regulations and laws of the State of Tennesseaddition to referral for prosecution and
investigation, the appropriate action to be takéhbe determined. Appropriate action may
include any of the following:

Warning

Probation
Suspension
Expulsion (Termination)

NCI reserves the right to enforce disciplinary actupon a student for violation of any
regulations stated herein regardless of any pracgedhstituted by other authorities.

Notify the AMT Department of any prescription oreswthe counter medication(s) you are
currently taking. Any medication or a drug that pasential side effects that may
compromise the safety of you and others are prubiSide effects that may cause an
unsafe environment are: Nausea, vomiting, epiggsain / abdominal cramps, diarrhea /
bloody diarrhea, gastro-intestinal bleeding / gasticer / perforation, headache, dizziness,
vertigo, nervousness, tiredness, disturbed semsatiemory disturbance, disorientation,
insomnia, irritability, convulsions, depressionxigty, nightmares, tremors, psychotic
reactions, blurred vision, diplopia (double visioimpaired hearing, tinnitus (ringing in the
ears), urticarial (hives), bronchospasm, palpitegjachest pain, anaphylaxis.

Possession and / or use of any substance or drietp wiay impair cognitive or
psychomotor function by a faculty / staff membestudent is strictly prohibited on campus
property, in school owned vehicles including aifgrar during an NCI function.

Employees and students are prohibited from usiagsgssing, distributing, manufacturing,
selling, or attempting to sell illegal substancesmgs. Each employee and student must
submit to a possible initial drug screening. Thées, each individual will be subject to
random testing, reasonable suspicion testing, #met testing as specified.

Refusal to submit to drug testing: If an activefyolled student or employee refuses to
submit to drug testing, NCI will automatically digs the individual. All prospective
students who decline drug testing will likewisedsmied enrollment.

PERSONAL BELONGINGS

Lost / found items should be turned into your iastor. If not claimed the item is turned in
to the Administrative office, after 30 days thepeay is disposed of. Enrollment or
employment is conditional upon the consent of thdent or employee to permit the search
of toolboxes, personal items, and / or motor vesiclPossessing unlawful or banned
property is a school violation, subject to discipliy action. Local law enforcement
authorities may be contacted.
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FIELD TRIPS

Field trips are encouraged for academic enrichm8tudents provide their own
transportation. NCI is not liable or responsilde dny expense involved, or injury
occurring during field trips taken by students aculty.

HEALTH INSURANCE

All students are strongly encouraged to maintaedthensurance coverage while in school.
Health insurance encourages students to seekietatyention for their health issues and
provides protection from potentially overwhelmingancial burden which might delay
academic achievement goals.

NCI does not offer or sponsor any health insurgiaes.

INSTITUTIONAL LIABILITY

NCI disclaims liability for any kind of student umjy or illness as a result of participation in
intramural student activities, field trips, labamat work and classroom activities. Every
reasonable effort is made to provide safe conditionthese activities.

STUDENT GOVERNMENT ASSOCIATION (SGA)
All NCI students are members of the SGA. The S&A self-supporting entity in which
members participate in various activities, caresrsgdand other functions.

FRATERNITY

Membership inAlpha Eta Rho, Inc. is open to all collegiate men and women who have a
strong interest in, or who are currently seekingees within the aviation and aerospace
industries. (www.alphaetarho.org)

Effective 2016 NCI no longer has an active chapter

STUDENT HOUSING
A list of apartments located near the Institutavailable from the Administrative office.
NCI does not provide student housing.

WITHDRAWAL FROM NCI
To officially withdraw from NCI and drop all courseomplete a Withdrawal Notification
form through the Financial Aid Department.

A Student’s official withdrawal date is determiniagt

1) Date provided either on the Withdrawal Notificatimmm, in person, in
writing, or by phone.

2) The last date of attendance.

3) The date the student was expelled / dismissed fnenschool.

If the student does not follow NCI's withdrawal pealures: the unofficial withdrawal date
is determined by the last date of attendance.

Student withdrawing during the official drop, a desof “WF or WP” will be assigned for
all courses attempted. Students who withdraw #fieend of the official drop period will
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receive a grade of “F” for all courses. Studentd #top attending NCI and are unable to be
contacted will be intuitionally withdrawn as of thiast date attendance.

GRIEVANCE POLICY

Any person claiming damage or loss as a resulbpfaat or practice by NCI that may be a
violation of the Title 49, Chapter 7, Part 20 od&kGhapter 1520-01-02 may file a
complaint with the Tennessee Higher Education Cassioin, Division of Postsecondary
State Authorization. Individuals have concernsamplaints about their program, financial
aid, this institution or individuals associatediwNCI, should seek resolution independently
at the level of occurrence by utilizing the indiibn’s instructors, and staff. If one still has
concerns, or needs assistance understanding tieeepptontact the Executive Office at 168
Jack Miller Blvd Clarksville TN 37042; 931-431-9700

Licensure Accreditation

Tennessee Higher Education Commission (THEC) Than€ibon Occupational Education
Parkway Towers Suite 1900 (COE)

404 James Robertson Parkway 7840 Roswell Roaltiiiy 300
Nashville, TN 37243-0830 Suite 325

(615) 741-3605 / 5293 Atlanta, GA 30350

Phone (770) 396-3898
www.council.org

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974 (as amended
FERPA):

The Family Educational Rights and Privacy Act (FEBRRfford eligible students certain
rights with respect to their education recordsn (gligible student” under FERPA is a
student who is 18 years of age or older or whandtiea postsecondary institution.) These
rights include:

1. The right to inspect and review the student's etilmcaecords within 45 days
after the day that NCI receives a request for accésstudent should submit to
the Registrar, Dean of Admissions, or other appabgiofficial, a written request
that identifies the record(s) the student wishdagpect. The school official will
make arrangements for access and notify the stwdéhé time and place where
the records may be inspected. If the records arenaintained by the school
official to whom the request was submitted, théca shall advise the student
of the correct official to whom the request shdoddaddressed.

2. The right to request the amendment of the studexdi’sation records that the
student believes is inaccurate, misleading, orretise in violation of the
student’s privacy rights under FERPA.

A student who wishes to ask the school to amert@rd should write the
school official responsible for the record, cleadgntify the part of the record
the student wants changed and specify why it shioelchanged.

If NCI decides not to amend the record as request€d will notify the student
in writing of the decision and the student’s riginta hearing regarding the
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request for amendment. Additional information relyag the hearing procedures
will be provided to the student when notified of tiight to a hearing.

3. The right to provide written consent before NClictises personally identifiable
information (PII) from the student's education melsp except to the extent that
FERPA authorizes disclosure without consent.

NCI discloses education records without a studemtts written consent under
the FERPA exception for disclosure to school dodiieiwith legitimate
educational interests. A school official is a peremployed by NCI in an
administrative, supervisory, academic, researclupport staff position
(including law enforcement unit personnel and hresiaff); a person serving on
the board of trustees; or a student serving orffasiab committee, such as a
disciplinary or grievance committee. A school a#ii also may include a
volunteer or contractor outside of NCI who perforamsinstitutional service of
function for which NCI would otherwise use its oemployees and who is under
the direct control of NCI with respect to the usel anaintenance of Pll from
education records, such as an attorney, auditaoltection agent or a student
volunteering to assist another school official @rfprming his or her tasks. A
school official has a legitimate educational ing¢iiéthe official needs to review
an education record in order to fulfill his or peofessional responsibilities for
NCI.

4. The right to file a complaint with the U.S. Depaeim of Education concerning
alleged failures by NCI to comply with the requiremis of FERPA. The name
and address of the Office that administers FERPA is

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

FERPA permits the disclosure of PIl from studemducation records, without consent of
the student, if the disclosure meets certain cardit found in 899.31 of the FERPA
regulations. Except for disclosures to schoolctdfs, disclosures related to some judicial
orders or lawfully issued subpoenas, disclosuredirettory information, and disclosures to
the student, 899.32 of FERPA regulations requinesinstitution to record the disclosure.
Eligible students have a right to inspect and mgvithe record of disclosures. A
postsecondary institution may disclose PIlI from #tication records without obtaining
prior written consent of the student

To other school officials, including teachers, withNCl whom the school has
determined to have legitimate educational intere$tss includes contractors,
consultants, volunteers, or other parties to whadh INas outsourced institutional
services or functions, provided that the conditibsted in 899.31(a)(1)(i))(B)) -
(@)(1)()(B)(2) are met. (899.31(a)(1))

To officials of another school where the studerkseor intends to enroll, or where
the student is already enrolled if the disclosar®r purposes related to the student’s
enrollment or transfer, subject to the requiremen99.34. (899.31(a)(2))
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To authorized representatives of the U. S. Comlptr@eneral, the U. S. Attorney
General, the U.S. Secretary of Education, or S$tatelocal educational authorities,
such as a State postsecondary authority thatpemegble for supervising NCI's
State-supported education programs. Disclosurderithis provision may be made,
subject to the requirements of 899.35, in connaatith an audit or evaluation of
Federal or State-supported education programsrahé enforcement of or
compliance with Federal legal requirements thaitesio those programs. These
entities may make further disclosures of Pl tosaié entities that are designated by
them as their authorized representatives to coreuctiudit, evaluation, or
enforcement or compliance activity on their beh§899.31(a)(3) and 99.35)

In connection with financial aid for which the sauid has applied or which the
student has received, if the information is neagswadetermine eligibility for the
aid, determine the amount of the aid, determinectmglitions of the aid, or enforce
the terms and conditions of the aid. (899.31(3)(4)

To organizations conducting studies for, or on HesfaNCI, in order to: (a)
develop, validate, or administer predictive te@i¥;administer student aid programs;
or (c) improve instruction. (899.31(a)(6))

To accrediting organizations to carry out theirradding functions. ((899.31(a)(7))

To parents of an eligible student if the studera dependent for IRS tax purposes.
(899.31(a)(8))

To comply with a judicial order or lawfully issusdbpoena. (899.31(a)(9))

To appropriate officials in connection with a hbadt safety emergency, subject to
§99.36. (899.31(a)(10))

Information NCI has designated as “directory infation” under §99.37.
(899.31(a)(11))

To a victim of an alleged perpetrator of a crimeviolence or a non-forcible sex
offense, subject to the requirements of §99.3% dikclosure may only include the
final results of the disciplinary proceeding withsspect to that alleged crime or
offense, regardless of the finding. (899.31(a))(13)

To the general public, the final results of a gfinary proceeding, subject to the
requirements of 899.39, if NCI determines the stidean alleged perpetrator of a
crime of violence or non-forcible sex offense ane $tudent has committed a
violation of NCI's rules or policies with respectthe allegation made against him or
her. (899.31(a)(14))

To parents of a student regarding the studentlatom of any Federal, State, or
local law, or of any rule or policy of the schoggverning the use or possession of
alcohol or a controlled substance if the schooteines the student committed a
disciplinary violation and the student is under dige of 21. (899.31(a)(15))
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Jeanne Clery Disclosure of Campus Security Policy &ampus Crime Statistics Act
(Clery Act 485 (f) of the Higher Education Act) & Violence against Women
Reauthorization Act of 2013 (VAWA) (Public Law 113414)

The following Campus Security Policy and Campusr@riStatistics are provided for North
Central Institute (NCI) Clarksville, TennesseeatiStics for the current year and the
preceding two (2) calendar years are furnished.

Campus Crime Statistics:
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Annual security report containing crime statistcsl various policy statements is available
in the student lounge.
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COURSE LISTINGS (ALL PROGRAMS)

Discontinued Program:

Effective July 1, 2007, NCI no longer offers theaREstate Certificate Program
COURSE DESCRIPTIONS

Academic courses are listed first, followed by AwMia courses and then Aviation
Maintenance Technician (AMT 147) courses.

The courses are numbered with a 3-digit numberr{ipte@ GN-120A).
1) The course title follows the number (Example: GN0bABasic Electricity).
2) The number of theory, practical, and semester holicsvs the title
(Example: GN-120A-Basic Electricity 15/20/1.0).

a. The first number represents the number of theotyshitor the course.

b. The second number represents the number of lap, shpracticum
hours for the course.

C. The third number represents the number of semistercredit

assigned to the course.
d. The A, B, C, D identifier after the course numbBN¢120A)
indicates courses taken in linier order.

GENERAL EDUCATION COURSES

ACCT-101 Principles of Accounting 145/0/3.0

A study of terminology, principles, and practicegalved in the accounting cycle, including
an introduction to financial statements.

ACCT-201 Principles of Accounting 1145/0/3.0

Prerequisite: ACCT-101

A continuation of the study begun in ACCT-101 ohtenology, principles, and practices
involved in the accounting cycle, including an adtuction to financial statements.

BUSI-103 Introduction to Business45/0/3.0

An introduction to the various functions of busisiesich as finance, management,
marketing, personnel, etc. The study includesakeof business in the economy and the
impact of social, financial and technological ighces on business decisions.

BUSI-104 Business Law5/0/3.0

A study of the organization of courts and admiitse agencies, legal principles involved
in the law of agency, bailments, contracts, commépaper, creditor rights, property
mortgages and liens, insurance, sales and estatesverview of the history of legal
development is also presented.

COMP-101 Introduction to Computers 45/0/3.0

This course will introduce the student to the b&asnctions and applications of a
microcomputer. Hardware and software will be dssad and topics such as Microsoft
operating systems, word processing, spreadshegtdatabases will be included.
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ECON-201 Principles of Microeconomict5/0/3.0

An introductory course in microeconomic theoryin®ry emphasis is placed upon the
study of the behavior of individual decision-makingjts. Study will include demand and
supply analysis, theory of consumer behavior, i@ty of firm, and resource price-
employment determination. The impact of variouskegstructures upon price / output
levels, resource allocation, and rate of technallgadvance is assessed.

ECON-202 Principles of Macroeconomicg5/0/3.0

Prerequisite: ECON-201

A continuation course focusing on macroeconomiomhand policy. The study builds on
the foundational knowledge gained in the study mraeconomics and expands to classical
and neo-Keynesian employment theory, fiscal poligficits and the public debt, and
aggregate supply. The balance sheet approachreyramd banking, the economic impact
of various banking transactions, followed by monefalicy is also discussed.

ENGL-221 English Composition 145/0/3.0
This course is a study of the discipline of essaying, emphasizing the art of clearly
delineating a thesis and supporting the thesis @atierent and convincing proof.

ENGL-222 English Composition 1145/0/3.0

Prerequisite: ENGL-221

A continued application of writing skills, with erhasis on analytic and argumentative
writing and on locating, organizing and using lilyreesource materials in the writing.

ENGL-223 Technical Report Writing 45/0/3.0

Writing skills for the manager / supervisor or atpeofessional. The course will focus on
the composing of short reports, personnel evalogticecommendations, and concise forms
of written communication. Brevity, organizatiomdaclarity of presentation will receive
particular emphasis.

MATH-201 Mathematics 45/0/3.0

This course covers a variety of concepts in collegethematics. Emphasis include
operations with whole numbers, fractions, decimadscentages, and variable expressions.
Problem solving techniques and applications ard.uStudents are also introduced to
Algebra, Geometry, and Statistics.

MATH-202 College Algebra45/0/3.0

This course is designed to give the student a $oliddation in algebra, including
operations with real numbers, variable expressi@ucal expressions, and polynomials.
Students are taught problem solving for equatiosiaequalities. Linear algebra and
guadratic equations are also covered.
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MGMT-201 Principles of Management45/0/3.0

A study of modern management theories and coneg@pised to contemporary business
practices. Actual business management practidebevstudied to compare and contrast
results in planning, organizing, directing and colling. Elements of management careers,
environmental analysis, stress, decision suppategays, and ethics will be discussed.

MRKT-225 Principles of Marketing 45/0/3.0

An introduction to marketing theory and conceptghviocus on the marketing mix, given
situational constraints, the determination of targarkets and the development of
successful marketing plans. Consumer markets wi#tinphasized with an overview of
institutional and international markets, social keding and consumer behavior. The steps
in marketing research will be studied and appleedrganizational strategic planning.

PHYS-210 Applied Physics15/0/3.0

This course is a designed to help students prépagecareer in aviation technology.
Emphasis will include measurements and units, &as,|Ithe atmosphere, motion and
acceleration, heat and sound.

PSYC-216 Introduction to Psychologyt5/0/3.0

An introductory course covering a variety of topraghin the field of psychology such as
sensation-perception, consciousness, learning a&mdomy, motivation, emotion,
developmental attitudes and others in survey.

SOCI-218 Introduction to Sociology45/0/3.0
An analysis of the society and culture dealing gitisial organization, control, institution,
stratification and social change.

SPCH-224  Public Speakingt5/0/3.0

A course in oral communication that includes instian in effective public speaking
techniques, the opportunity to listen to and evalspeeches and the preparation and
presentation by students of speeches designeébtonnpersuade and entertain.

AVIATION COURSES

AP-104 Aircraft Powerplant 28/2/2.0

This course is designed to enhance the aviationterance knowledge in the area of
Powerplant. Instructional lectures on aviation ¢sgnd procedures along with hands-on,
technical instruction are provided. Instructionrtolude but not limited to, the requirements
of maintaining reciprocating and turbine enginesugimg airworthy condition, timing a
magneto internally and to a reciprocating engimefggm compression testing, proper
maintenance entries, proper use of 337 (major reypa alteration), writing airworthy and
unairworthy letters, utilizing reference material.
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AR-103 Aircraft Airframe 27/3/2.0

This course is designed to enhance the aviationtareance knowledge in the area of
Airframe. Instructional lectures on aviation anmdgedures along with hands-on, technical
instruction are provided. Instruction to includé hat limited to, use of button head and
countersunk rivets, proper maintenance entrieqgsrose of 337 (major repair and
alteration), writing airworthy and unairworthy lets, utilizing reference material.

AR-220 Advanced Composite42/8/1.0

Prerequisite: Composite Experience / AF-230

The newer advanced composites use stronger fametsesin matrices, and new
manufacturing processes to form the high strengthponents uses structurally in aircratft.
May be referred to as a Fiver Reinforced PlastiERP. This course will concentrate on the
advanced composite material construction as useaatdraft, and the repair to the type of
structure. (*Course fee $270.00, additional feegliired for specialized equipment.)

AV-102 The Documents of Aeronauticgl5/0/3.0

An overview and study of the Federal Aviation Regioins (FAR) pertinent to aircraft
maintenance and the associated documents, pubhsatiecords, and weight and balance
computations for the beginner in Aeronautics. Therse includes basic aeronautical
theories and concepts to aid the student in urateastg their application to the applicable
forms and documents.

AV-105 Aeronautical Rules and Regulation#5/0/3.0

An in-depth study of the Federal Aviation RegulaidFAR) as they apply to the daily
functioning of the U.S. aviation industry withiretiNational Airspace System. The broad
range of rules and regulations governing the isseian certificates, licensure, and ratings,
and the regulatory conditions by which these domimare necessary. The legislative
process by which a bill becomes law is highlighaedvell as the regulatory process within
the FAA: the Administrator’s responsibilities, NPRMetitions for ruling, etc.

AV-106 History of Aviation 45/0/3.0

An overview of aviation history from the earliesytim and legend to the present day. The
course emphasizes U.S. aviation industry developarahthe evolution of early
government regulation and control. U.S. and irdBomal acts and conventions and their
historical impact on national defense, public opmiand individual rights, are discussed.

AV-203 Aeronautical Safety45/0/3.0

A comprehensive examination of aviation accideevpntion, and identification of the
underlying human factors that contribute to aviatacidents. Emphasis is given to
recognition of the impact an accident has on thatiawn industry and the resultant safety
prevention responsibilities are evaluated.
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AV-204 Aviation Maintenance Managemen#é5/0/3.0

A detailed analysis of maintenance regulationsicstire, capabilities and limitations of
maintenance organizations. Management requirenagctsesponsibilities directly related
to the aircraft maintenance effort are analyzedapmlied to the maintenance functions
accomplished at depot and airport level facilitgaintenance inspection and reporting
requirements are included.

AV-220 Aircraft Structures 45/0/3.0

An introduction to the various types of aircrafustures. Areas covered will include:
control, lift, modeling, modifying, and powerplamiounting structures. Basic aerodynamic
principles such as lift, drag, airfoils, and théeef of atmospheric conditions regarding
stress will also be discussed. Basic sheet mathhiques, bonded structure construction,
wood construction repair and inspection will béized. Welding and fabrication techniques
of tubular structures are also included.

AV-221 Aircraft Systems45/0/3.0

An introduction to the aviation maintenance skilguired on aircraft systems. Areas
covered are ice and rain protection, hydraulic pmelumatic power systems, landing gears
systems, fire protection systems, aircraft eleatrsystems, aircraft instrument systems,
communications and navigation systems, cabin atherygpcontrol systems and aircraft fuel
systems.

AV-230 Reciprocating Engine Theory and Systemé5/0/3.0

An introduction to the skills required for the fiedf aviation maintenance on reciprocating
engines to include: theory in construction, indoictand exhaust systems, engine fuel and
fuel metering systems, engine ignition and eleatsystems, engine starting systems,
lubrication and cooling systems, engine removal r@pthcement, engine fire protection
systems, and engine maintenance and operations.

AV-231 Turbine Engine Theory and System#5/0/3.0

An introduction to the skills required for the fiebf aviation maintenance on turbine
engines to include: theory and construction, indumcand exhaust systems, engine fuel and
fuel metering systems, engine ignition and eleatrsystems, engine starting systems,
lubrication and cooling systems, engine removal r@pthcement, engine fire protection
systems, and engine maintenance and operations.

AV-270 Airport Management 45/0/3.0

Provides a comprehensive examination of the majoectfons of airport management
including master planning. A study of the socioawrait effects of airports on the
communities they serve.

FCC-100 General Radiotelephone Operato(Elements 1 & 3)16/0/1.0

Code of Federal Rules and Regulations, basic aggtrdirect / alternating current,
transformers, motors & generators, semiconducpaaer supplies, digital circuitry-
measurements, AM, FM, receivers, transmitters, gions/ frequency ranges, antennas,
effective radiated power, UHF, avionics are covered
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FCC-105 General Radiotelephone Operator with Rada¢Elements 1, 3 & 8)24/0/1.0
Element 1: The basic essentials involving maritmles and regulations, including basic
radio definitions, operational procedures, priodfycommunications, antenna requirements,
station logs, inspections, and other basic iteElement 3: Electronics, radio and antenna
fundamentals, which includes radio practices, al=dtprinciples, circuit components,
practical circuits, signals and emissions, anteanasfeed lines, and radio wave
propagation. Element 8: FCC Rules and Regulapentining to radar stations,
introduction to radar, radar equations, radar rarayel their corresponding time intervals,
radar transmitters and receivers, automatic frequeantrol (AFC), mixer stages, IF
amplifier stages, discriminators, magnetrons, kbyst, traveling wave tubes (TWT),
waveguides, radar antennas, duplexers and calcsil#iti@ echo box, the plan position
indicator (PPI), pulsed radar, navigational ragatems, the Doppler effect and the CW
radar system, radar interference, and radar ueitatipn and maintenance.

GAP-100 Aircraft General, Airframe and Powerplant 79/9/5.5

This course is designed to enhance the aviationtareance knowledge in the area of
General, Airframe, and Powerplant. Instructionatuees on aviation and procedures along
with hands-on, technical instruction in all threeas are provided. Instruction to include
but not limited to, use of button head and counigkgivets, the requirements of
maintaining reciprocating and turbine engines anguairworthy condition, timing a
magneto internally and timing a magneto to a recgting engine, perform compression
testing, proper maintenance entries, proper uS8of{major repair and alteration), writing
airworthy and unairworthy letters, utilizing refae material.

GA-101 Aircraft General and Airframe 51/7/3.5

This course is designed to enhance the aviationtareance knowledge in the area of
General and Airframe. Instructional lectures oraon and procedures along with hands-
on, technical instruction in both areas are pravidmstruction to include but not limited to,
use of button head and countersunk rivets, pro@@ntenance entries, proper use of 337
(major repair and alteration), writing airworthycaanairworthy letters, utilizing reference
material.

GP-102 Aircraft General and Powerplant52/6/3.5

This course is designed to enhance the aviationtareance knowledge in the area of
General and Powerplant. Instructional lectureswati@an and procedures along with hands-
on, technical instruction in both areas are pravidmstruction to include but not limited to,
the requirements of maintaining reciprocating amtiine engines ensuring airworthy
condition, timing a magneto internally and timingragneto to a reciprocating engine,
perform compression testing, proper maintenanagesnproper use of 337 (major repair
and alteration), writing airworthy and unairwortleyters, utilizing reference material.

GS-105 Fundamentals of Instructior45/0/3.0

Basic instructional techniques in the field of aexratics / aviation. The theory and practice
of teaching, particularly as it applies to aircraft operations, and FAA requirements.
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GS-111 Basic Ground Schoot5/0/3.0

Instruction in basic aerodynamics, pre-flight, Fadléviation Regulations, navigation,
radio aids, meteorology, and general service toai: This course is designed for
individuals working towards private pilot certifioan.

AVIATION MAINTENANCE TECHNICIAN (AMT 147) COURSES
Approved under FAA Air Agency Certificate N4ITO70K:
An A, B, C, D, identifier indicates courses takenn linear order

GN-110 Basic Mathematic22/13/1.0

Basic Mathematics course is designed to enhantieatthinking skills needed to perform
mathematical equations in the aviation maintendiete Areas to be covered: Extract roots
and raise numbers to a given power, determine arghsolumes of various geometrical
shapes, solve ratio, proportion, and percentagel¢mes, perform algebraic operations
involving addition, subtraction, multiplication, @livision of positive and negative
numbers.

GN-111 Physic27/8/1.0

Physics enables the student to use and understanutinciples of simple machines, sound,
fluid, and heat dynamics; basic aerodynamics, @irstructures, and the theory of flight.
Understanding how the types of force, pressurejnael and air mass affect aircraft and
flight is essential to the maintenance technician.

GN-112 Weight and Balancel5/20/1.0

Students learn to use manufacturers’ publicatimtiding weight and balance records for
specific aircraft. The course includes how to leaa¢cessary information to prepare and
weigh an aircraft: placement of jacks, use of s;d&veling the aircraft, along with
computing moment (weight x arm) and the centerra¥idy for a specific aircraft. Upon
completion the student will understand the hazafdxceeding determined limits and
adjustment of cargo or ballast to ensure safeadiroperations.

GN-120A Basic Electricity15/20/1.0

Students learn Ohm’s Law as it pertains to sepasllel, and series-parallel circuits and to
calculate current, voltage drop, resistance, artthge of different types of circuits. The
course also covers calculating electrical powetemheining current carrying capacity of
various types of wire; and measuring current, y@taesistance, continuity, and leakage
using voltmeters, amp meters, ohmmeters, and Msgger

GN-120B Advanced Electricity21/14/1.0

Prerequisite: Completion of GN-120A

The students will learn the theory of AC circuiteldhow to measure and calculate
inductance and capacitance in various circuitsid&its will also learn about transformers,
capacitors, diodes, transistors, and other soditestevices. Furthermore, they will learn
how to troubleshoot using electrical schematics.
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GN-130 Materials and Processe$8.5/16.5/1.0

This course introduces the students to the falboicand installation of rigid and flexible
fluid lines and fittings. Hand bending, single atalible flaring, beading and filing are
discussed and demonstrated. The construction]latgia and pressure testing of both rigid
and flexible fluid lines are covered. How to idénthe different types of corrosion,
techniques and equipment to remove corrosion anditbaise protective coatings to control
corrosion are covered.

GN-131 Fluid Lines and Fittings, Cleaning & Corroson 15.5/19.5/1.0

This course introduces the students to the falboicand installation of rigid and flexible
fluid lines and fittings. Hand bending, single atalble flaring, beading and filing is
discussed as well as demonstrated. Constructietaliation and pressure testing of both
rigid and flexible fluid lines on a working systemow to identify different types of
corrosion found in aircraft, to include intergraawlistress, fretting and surface corrosion.
The proper use of equipment and techniques to reraoxmosion, along with the selection
and use of protective coatings to control aircrafrosion are emphasized.

GN-140 Aircraft Drawings 18.5/16.5/1.0

Students learn to read, interpret and draw scherdatgrams, drawings and symbols,
related to aviation maintenance. Such as sketdhepairs, alterations, blueprint
information, charts and graphs.

GN-150 Ground Operations & Servicing15/20/1.0

This course introduces the students to the fundtahand practical skills of aircraft
servicing, including fueling equipment, fuel loagjroctane selection, safety precaution,
external power source and ground support equipm@perational procedures and hand
signals for communications are performed. Alsduded is fire extinguisher selection and
proper use, along with connecting and operatingreat hydraulic sources. Aircraft
taxiing, parking, and tie-down are covered. Staslane instructed in and perform aircraft
starting, operating, and shutdown procedures.

GN-160 Mechanic Privileges & Limits14/21/1.0

This course develops the student’s fundamental kedye on federal regulations governing
the issuance, duration, experience, and limitataimaaintenance technician certificates.
This includes Inspection Authorization to classfycraft repairs and alterations, as well as
individual and repair station legal and ethicapssibilities under FAA / US government
regulations.

GN-161 Maintenance Publication®.5/25.5/1.0

This course develops the student’s fundamental kedye of reading; comprehending and
applying information contained in federal aviatemd manufacturers’ aircraft
specifications, data sheets, manuals, publicatexmd related Federal Aviation Regulations.
Instruction includes identification of governmeagulations governing Airworthiness
Directives, advisory material selection and usteohnical data.
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GN-300 Application of General Subject Principlesl5/20/1.0

This course is recommended to be taken in théblask of general instruction, detailing
how the collective general curriculum interact@aaghole within the aviation maintenance
field. (i.e., electricity, drawings, materials aobcesses).

AF-215 Aircraft Structures and Basic Aerodynamicsl15.5/19.5/1.0

Students discover aerodynamics and the affecthiheg on flight and aircraft structures.
Areas covered included: atmosphere conditiondpds, lift drag, control surfaces and
modifications.

AF-220A Basic Sheet Metall4/21/1.0

The student will be able to understand basic stmetal techniques and application in
aircraft construction, repair, and inspection. dsd care of sheet metal working tools, the
identification of metal, hardware and basic metatkreating topics are covered.

AF-220B Advanced Sheet Metal 2/23/1.0

Prerequisite: Completion of AF-220A

This course introduces the student to various tecies of fabrication and repair of sheet
metal structures. Emphasis includes structural baalysis and assessment of damage,
characteristics of aluminum alloys, standard aretisp fastener installation, and layout and
forming techniques.

AF-221 Assembly & Rigging Aircraft 16.5/18.5/1.0

Students will understand the rigging of both fixaadl rotary wing aircraft, alignment of
structures and how to assemble aircraft componeradsiding flight control surfaces. They
will also be knowledgeable on how to balance, augg inspect moveable primary and
secondary flight control surfaces.

AF-225 Welding12/23/1.0

This course is an introduction to the types of wejdequipment used on aircraft structures.
Detail discussion and limited application on thegarations and precautions which must be
followed when using brazing or welding equipmentluided is the theory of welding
aluminum, magnesium, stainless steel, and titanium.

AF-230 Composite Structure and Repairl5/20/1.0

This course familiarizes students with bonded stmgcconstruction and repair. The
characteristics of laminated structural materi@sshing techniques, and transparent plastic
storage and repair are also studied.

AF-231 Aircraft Fabric 14/21/1.0

This course covers aircraft fabric inspection, &ueal preparation and selection of materials
and covering methods. Use of tapes, threads, candisproper repair techniques such as
stitching styles and the proper method of makiregrseare covered.

AF-232 Aircraft Finishes 12.5/22.5/1.0

Students work on aircraft finishes, including trilettering, and touch up painting. They also
identify, select and apply finishing materials,rthespect the finished product for defects.
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AF-233 Aircraft Wood 15/20/1.0

This course covers inspection and identificatiod@fiects in wood, as well as the types of
wood used in construction and repair. The stud@hexplain wood working practices in
layout, repair, manufacturing, and gluing of newnpmnents. Repair of elongated bolt
holes and identifying protective finishes will alse covered.

AF-240 Aircraft Instruments 17/18/1.0

This course covers various flight instruments dradrtoperation. Students will understand
how to inspect, check, service, troubleshoot, apair electronic flight instrument systems
and both mechanical and electrical heading, spdetdide, temperature, pressure, and
position indicating systems to include the usewltiin test equipment.

AF-241 Aircraft Avionics 17.5/17.5/1.0

This course covers basic communication and nawgaystems. Students will inspect,
check, and troubleshoot autopilot, servos and ambrooupling systems and inspect and
repair antenna and electronic equipment instaliates well. Aircraft electronic
communication and navigation systems, including \ffdEsenger address interphones and
static discharge devices, aircraft VOR, ILS, LORA®dar beacon transponders, flight
management computers, and GPWS. GPWS will be itesghechecked and serviced as
required in course material.

AF-245 Aircraft Electrical Systems16/19/1.0

An advanced study of AC / DC electrical systemy® switches, alternators, and other
devices encountered in circuit analysis, troublesing, and repair. Inspection of aircraft
electrical systems including wire inspections, colst switches, indicators and the types of
repairs allowed, using appropriate technical masual

AF-250 Hydraulic and Pneumatic Power System$1/24/1.0

This course examines the theories of fluid dynaragapplied to aircraft hydraulic and
pneumatic systems. Included are the identificatoperation, inspection, repair, removal
and installation of the following components: saewalves, pressure regulators,
accumulators, pumps, reservoirs, pressure gaugesiting cylinders and their associated
components and equipment. Types of fluids and ttemtification are discussed.

AF-251 Landing Gear15/20/1.0

Assembly of tires and wheels and the balancinpege assemblies as well as their
installation on the axle will be discussed andqenked. Brake system component
identification, inspection, repair, assemble, dsasble and adjustment will be addressed.
This includes power brakes and emergency brakersygst Students are taught the
operation, inspection, adjustment and alignmefitxefl and retractable landing gear
systems to include landing gear shock absorptistegys.

AF-253 Cabin Atmosphere Control System49/16/1.0

This course teaches the functions and principlesrofaft heating and cooling systems
along with the inspection, troubleshooting, ancarepf these systems. Cabin pressurization,
heating, cooling, and oxygen systems are coveBtddents will understand the following:
selector valves, pressure regulators, accumulgiaraps, reservoirs, pressure gauges,
actuating cylinders and their associated comporems=quipment.
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AF-254 Airframe Fuel Systemsl9/16/1.0

The fuel systems (gravity fed and pressure) ancbitsponents are discussed and evaluated.
A variety of tasks associated with fuel systemscarapleted to include fuel management,
pumps, filters, lines, gauges, tanks, valve setectoeters and warning systems.

AF-255 Fire Protection, Ice and Rain Control19/16/1.0

This course teaches students how to inspect, checlleshoot, service, and repair ice and
rain control systems, including the principlesmstallation and operation of de-icing and
anti-icing systems. Replacement and check operafielectrically operated air scoop and
Pitot static or static vent anti-icing are also@®d. The student will learn the three
classifications of fires and the different agerdsdito extinguish them.

AF-256 Position & Warning 20.5/14.5/1.0

The study of the position and warning systems used on aircraft, the principles of
operation and inspection of speed, stall, and thkesrning systems, anti-skid brake control
systems, and landing gear position indicating, waching systems is covered. To check,
inspect and troubleshoot malfunctions in the sysdesncovered.

AF-260A Airframe Inspection | 12.5/22.5/1.0

Understanding the purpose of airframe conformity amworthiness inspections; and how
to perform 100-hour and annual inspections is aveiStudents will understand Federal
Aviation Regulations governing inspection of aiftend performance of pre-flight and
daily inspections, completing FAA forms and repamt&a clear, concise manner.

AF-260B Airframe Inspection Il 14/21/1.0

Prerequisite: Completion of AF-260A

This course completes student instruction in perfng a 100 hour / annual inspection on an
aircraft. Students complete aircraft logbook irdjmas utilizing airworthiness directives,
supplemental type certificates, service bulletarg] manufacturer's manual. Students will
be able to enter accurate, descriptive informatsrequired by the FAA.

AF-260C Airframe Inspection Il 12.5/22.5/1.0

Prerequisite: Completion of AF-260A & AF-260B

This course completes student instruction in perfog a 100 hour / annual inspection on an
aircraft. Students perform aircraft logbook inspmts utilizing airworthiness directives,
supplemental type certificates, service bulletarg] manufacturer’s manual.

AF-300 Application of Airframe Subject Principles 15/20/1.0

This course is recommended to be taken in théblask of airframe instruction, detailing
how the collective airframe curriculum interactsaashole within the aviation maintenance
field. (i.e., position and warning, landing geardaircraft instruments)
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PP-214 Reciprocating Engine Theory, Design & Constiction 17/18/1.0

This course introduces the students to classifinatof reciprocating engines according to
their design, cooling systems, and cylinder arramg@. It includes nomenclature and
purpose of cylinders, crankshafts, valves, beayipg$on, rings, connecting rods, seals,
knuckle pins, and cam plate. Firing orders, valearances, valve timing, valve operating
mechanisms as they apply to the four-stroke cyipne are discussed, including diesel
engine technology. The Otto Cycle and its develapimengine events and cycles dealing
with two stroke and four stroke engines, and compgutolumetric, thermal, and mechanical
efficiency are also covered. Valve overlap and @olapse are studied. Brake friction,
indicated horsepower, piston displacement, commmesatio, brake, and indicated mean
effective pressure are covered through formula®topute solutions.

PP-215 Reciprocating Engine Carburetor System22/13/1.0

This course covers reciprocating engine carburgt@rsturi principles, fuel metering, types
of carburetors, their inspection, repair, adjustimeraintenance and overhaul is
accomplished.

PP-216 Reciprocating Engine Fuel Injection Syster#2/13/1.0

Recommend taking PP-214 prior to taking this caurse

Direct and continuous fuel flow injection systems axplained; instructions on their
adjustments, maintenance and overhaul are covanealerview of water injection systems
for reciprocating engines in course material.

PP-217A Reciprocating Engine Maintenance and Overha | 13/22/1.0
Recommend taking PP-214 prior to taking this caurse

1 of 4 courses to accomplish detailed reciprocatimgine maintenance overhaul. Includes
reciprocating engine removal and overhaul. Thie aisludes engine pre-inspection,
preparation for removal, disassembly, cleaning,iasgection. Utilize required and
precision tools.

PP-217B Reciprocating Engine Maintenance and Overhéa Il 13/22/1.0

Prerequisite: Completion of PP-217A

2 of 4 courses to accomplish detailed reciprocatimgine maintenance overhaul: This
course continues knowledge base and includes eetdisassembly, cleaning, and
components dimensional inspection (i.e., crankskafhshaft, cylinder bore gauge) done in
accordance with the manufactures’ maintenance nhahlig also includes replacement or
repair i.e., crankcase, crankshaft, connecting, nelse mechanisms and resurfacing
cylinders and valve seats.

PP-217C Reciprocating Engine Maintenance and Overhalll 11.5/23.5/1.0
Prerequisite: Completion of PP-217A & PP-217B

3 of 4 courses to accomplish detailed reciprocatimgine maintenance overhaul: This
course continues knowledge base and includes reasef reciprocating engine in
accordance with the manufacturers’ maintenance alanu
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PP-217D Reciprocating Engine Maintenance and OverhalV 11.5/23.5/1.0
Prerequisite: Completion of PP-217A, PP-217B, & ARC

4 of 4 courses to accomplish detailed reciprocatimgine maintenance overhaul: Perform
overhauled engine pre-run up inspection includioigpression check, prepare for
installation — hoist, mount, connect, adjust agledeand securing the engine completing
the process.

PP-220 Lubrication Systemsl6/19/1.0
Reciprocating and turbine lubrication systems téltaught. Students will be able to
identify and select lubricants, inspect, repairicdtion systems and their components.

PP-221 Induction and Exhaustl7/18/1.0

Engine ice and rain control systems will be tadgih the inspection through the repair
stages; students will be proficient in carbureforrdake and induction manifolds of heat
exchangers, superchargers, temperature contr@msgsand turbine engine airflow will be
covered so that the students have basic knowleudjeraderstanding of these systems.

PP-222 Powerplant Instruments and Coolind.6.5/18.5/1.0

The student will be able to inspect, check, trosht®t, service and repair engine cooling
systems and components to include baffles, defigctowl flaps and cylinder cooling fins.
Turbine engine cooling requirements, inspectiomkéds, and nacelle cooling will also be
covered. Electrical and mechanical fluid rate-ofaflindicating systems, temperature and
pressure are covered.

PP-223 Engine Fire Protectior29/6/1.0

The student will be able to understand reciproga¢ingine protection systems, fire zones
and types of detection systems. Included willitedxtinguishing agents and dispensing
systems, multi-engine fire protection systems, dieéection and extinguishing system
maintenance and checks will be covered in detail.

PP-224 Engine Electrical System#3/22/1.0

Understanding the types, applicability, and operatf electrical wiring, controls, switches,
indicating and protective devices used in engieetdatal systems is essential to an aviation
maintenance technician. The use and repair of glistonnect electrical connectors, engine
driven generators, starters, and routing of eleaitigables will also be covered.

PP-225 Powerplant Ignition17/18/1.0

This course introduces the students to the igngistem of aircraft engines. The student
will be able to disassemble, identify componergassemble a magneto and time a magneto
to an engine. The students will be taught to usaraess tester to identify shorted leads on
an engine, install, inspect, operate, troubleshadtrepair an ignition booster system,
remove, inspect, recondition, test and reinstatlsplugs and know the difference between
piston and turbine engine ignition systems.
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PP-226 Powerplant Starting System42.5/22.5/1.0

Includes reciprocating and gas turbine engineistagystems, AC / DC motor theory,
construction, motor speed and direction, energy, iospection and maintenance of AC /
CD motors. Reciprocating engine starters are @esented in detail, inertia starters, direct-
cranking starters along with turbine engine startelectric starters, air turbine starters,
combustion starters and pneumatic start systems.

PP-227 Powerplant Inspectioril6/19/1.0

The student will be able to understand the mininspection requirements for both
turbine and reciprocating engines. The prepardtomspection, writing proper logbook
entries for 100 hour / annual requirements, aneupuprocedures will be emphasized for
both engine types.

PP-230 Turbine Engine Development, Theory, Design &onstruction
18.5/16.5/1.0

This course provides an in-depth study of all thetisns of a turbine engine. Included is
the history of jet propulsion, types of turbine iv&s, principles of energy transformation
and factors affecting thrust. The sections ofraifie engine: intake, accessory,
compressor, diffuser, combustion, turbine, and eghwill be taught. Engine mounts, noise
reduction, and bearings, turboprop and turbo sadtne design and construction will also
be included in the course.

PP-231 Turbine Fuel Metering Systeni6.5/18.5/1.0

This course provides instruction on turbine endueds and additives, jet fuel controls, jet
fuel control maintenance, and water injection aystéor turbine engines. Turbine engine
fuel system components such as fuel pumps, heéitens, nozzles, manifolds, and
indicating systems are covered.

PP-232A Turbine Engine Maintenance and Overhaul L6.5/18.5/1.0

Recommend taking PP-230 prior to taking this caurse

This course introduces the students to the maintenaoverhaul systems of turbine
engines. These systems will be defined and discugs well as the inspection,
troubleshooting, and repair of such systems ancpoolents. This course also covers the
preparation for and removal of turbine enginesmBang QCA components, preparing for,
and installing powerplants receive in depth attemtiStudents also perform rigging
inspection and adjustment for turbine engines.

PP-232B Turbine Engine Maintenance and Overhaul 115.5/19.5/1.0

Prerequisite: Completion of PP-232A

This course continues the maintenance / overhatés)s of turbine engines. It offers an in-
depth study of turbine engine hot and cold sectiatlmg with turbine disks, including
inspection and repair. Compressor cleaning, terkimgine instruments, and operations are
covered. Spectrometric oil analysis and calibratests are incorporated into course
outcome.

-75 -



PP-240A Propellers 116/19/1.0

The basic principles, theory, classifications anmues of propellers (wooden and aluminum
alloy) will be studied in detail. Propeller synohization and ice control systems will be
understood.

PP-240B Propellers 1116/19/1.0

Prerequisite: Completion of PP-240A

The student will be able to understand and perforopeller maintenance, from inspection
to repair. The Federal Regulation that governgglter maintenance will be understood.
Instruction will include the removal, installatidoalancing and servicing of propellers to
include feather propellers, repair fixed pitch gmdpeller governing systems.

PP-300 Application of Powerplant Subject Principles5.5/19.5/1.0

This course is recommended to be taken in théblask of powerplant instruction, detailing
how the collective powerplant curriculum interaassa whole within the aviation
maintenance field. (i.e., reciprocating engineshine engines, engine fuel systems)
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